Modification to Existing Contracts

1.  Only the contracting officer, acting within the scope of their authority, is empowered to execute a modification to an existing contract on behalf of the Government.  Changes must be within the scope of the contract.  The standard of “scope” is whether the changed requirement was essentially the same work as the parties bargained for when the contract was awarded.  Changes will be regarded as within the general scope when it can be fairly and reasonably considered to be within the contemplation of the parties at the time the contract was entered into.

2.  Determination of what is within and what is outside the general scope is difficult and is dependent on the circumstances of the individual contract.  Changes outside the scope include, but are not limited to:

a. Increases or decreases in the number of items to be delivered.

b. Increases or decreases in the number of buildings to receive work.

c. Changes that alter the nature of items or services required by the contract.

3.  When the Requesting Activity determines that changes are required, a written request for modification shall be submitted on FB Form 43-R, Modification Request and Commitment.  The “43-R” shall reflect a 14 digit purchase request and commitment (PR&C) number of the original contract, all appropriate blocks completed and funds certified by the appropriate certifying officer.

4.  An explanation of the change or modification required shall be reflected in the description portion of the form to include a cost impact on making the change.  In cases of extreme emergency, verbal contact should be made with the contracting officer.  A decision as to whether continue work or stop work will be made.  The contracting officer is the only one authorized to verbally modify the contract. 

(FB Form 43-R is attached)

	MODIFICATION REQUEST AND COMMITMENT



	TO:  DIRECTORATE OF CONTRACTING

         ATTN.:  ATZB-SFCA-SR-BE


	FROM:                      



	PURCHASE REQUEST NUMBER:


	DATE:                                                                            

	INITIATING OFFICER'S SIGNATURE

TYPE NAME, GRADE

AND TITLE/PHONE


	

	POINT OF CONTACT/TELEPHONE NO.


	MODIFICATION TO CONTRACT NO./

PURCHASE DELIVERY ORDER NO.

.



	ACCOUNTING CLASSIFICATION:

AMOUNT: _________________________________


	LINE ITEM(S) NOS.:  
CONTRACTOR: 



	Proposed modification is considered within the scope of work.  

TYPE NAME AND TITLE OF

CONTRACTING OFFICER / SIGNATURE                        _                                                                              _



	FUNDS AVAILABILITY CERTIFICATION:

TYPE NAME AND TITLE OF

CERTIFYING OFFICER / SIGNATURE                           _                                                                              _


	REASON FOR MODIFICATION:  


	DESCRIPTION OF MODIFICATION:  
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