

	MANDATORY USE OF BLANKET PURCHASE AGREEMENTS (BPA’S) FOR OFFICE PRODUCTS FOR THE ARMY


On 05 February 2003, DOC provided implementation instructions on the mandatory use of Blanket Purchase Agreements and a list of 12 vendors from which to purchase general office supplies. Since that time, we’ve received an influx of telephone calls and e-mails reference this mandate. Some questions were specific and some were general in nature (including “how to” order).  Per the DOC’s request, DoD E-Mall is sending a representative to Fort Benning to train cardholders on ordering procedures and use of the BPA E-Mall. Ms. Belinda Myers (DLA) will provide both auditorium style training and hands-on training on 26-27 March. The general training will be provided on  26 and 27 March 0900-1130 hours. Location for 26 March is Bldg 35, WHINSEC, Pratt Hall ( 3rd floor). We’re in need of a classroom for the morning of 27 March. Please contact A/OPC if you can assist with the classroom. The “hands on” training will be provided 1330-1600 hours on 26 and 27 March, Bldg 4, classroom 21.

For the hands-on training, seating will be limited to a total of 72 persons.

 Of the 425 cardholders, only a portion will be primary users of the DoD Emall. Request each activity/directorate identify the primary users since they would likely benefit from the hands on training.  If the primary is not available for hands-on, approving officials should ensure the alternate attends.  The cardholder receiving the hands-on training will be the activity/directorate’s “expert-in-residence” and assist others within the organization.  Approving officials must provide name(s) of individuals to DOC NLT 21 March.  Indicate whether individuals will attend general training or hands-on training and preferred date.
 Since DA mandated use of Blanket Purchase Agreements (BPA) for the purchase of office supplies, the question has arisen several times: What's the definition of office supplies?
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OFFICE SUPPLIES are generally consumable items that are used in an office environment. Office supplies include, but are not limited to items such as: pens, pencils, markers, xerographic paper, and printer paper, fax paper, binders, tape, envelopes, folders, calendars, helical-scan, longitudinally oriented video tapes, video cassettes, reel to reel audio tapes, blank endless loop audio cartridge tapes, magnetic tape audio recording cassette, computer tape, reel, cartridge, cassette, diskettes, disk packs, disk cartridges, anti-glare/anti-radiation screens (VDT) ergonomic products (wrists and foot rests), cleaning equipment and supplies (head cleaners, disk drive cleaners, monitor cleaners, toner wipes, mini-vacuums, etc), optional disks, CD ROMS, physical storage, security, protective and related ADP supplies, remanufactured toner cartridges excluding Hewlett Packard Part Nos. HP92291A and HP 92295A.

 

	Frequently asked questions about usage and applicability of the Army’s mandatory BPAs
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CATALOGS
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Below attachment provides the minimum order requirement and a toll free telephone number for each of the 12 BPA vendors. This information may be used to request current vendor catalogs.


[image: image4.wmf]ARMY BPA 

CONTACT LIST.DOC


If you have any questions or concerns regarding this issue please use the following Email address: 

HollowayA@benning.army.mil
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