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CHAPTER 1

GENERAL
1-1.  PURPOSE.


a.  This regulation implements policies set forth by U.S. Army Training and Doctrine Command, U.S. Army Forces Command, Second U.S. Army, and this headquarters.  It is designed to provide assistance to Active Duty, U.S. Army Reserve and National Guard units in planning for training at Fort Benning, Georgia.  (NOTE:  For support of a Multiple Unit Training Assembly (MUTA) see USAIC Regulation 135-3).  All Post regulations and policies apply to any and all units training at this installation.


b.  To assist units in preparing for training, this regulation is organized into three chapters - General, 80-Day Training Conference, and Training - each chapter is organized into sections - Directorate of Community Activities (DCA); Directorate of Threat and Security (DTS); Directorate of Operations and Training (DOT); Directorate of Logistics (DOL); Directorate of Resource Management (DRM); Directorate of Health Services (MEDDAC); Directorate of Public Works (DPW); Directorate of Information Management (DOIM); and Reserve Component Branch, DOT indicating responsibilities and requirements for each particular area of support.

1-2.  REFERENCES.  See Appendix E.

1-3.  CHANNELS OF COMMUNICATION.  Although staff responsibilities are delineated by this regulation, all correspondence from units prior to arrival of training advance parties should be addressed to the Commander, United States Army Infantry Center, ATTN: ATSH-PMD-RC, Fort Benning, Georgia 31905-5337, unless otherwise directed in this regulation.  The Chief, PMD, DOT is designated the major activity director for support of Off-Post unit training at this installation.  The Chief, PMD, DOT (ATSH-OTP) (Commercial Telephone 706-545-1626 DSN 835) is the coordinating office for all actions.  This office becomes the office of record for all correspondence received, will forward necessary action/information copies to appropriate staff sections, and will perform necessary follow-up.

CHAPTER 2

80-DAY CONFERENCE

Section I.  GENERAL

2-1.  UNIT REQUIREMENTS FOR 80-DAY CONFERENCE.  A 80-Day conference will be scheduled approximately 80 days prior to training date.  Training units will be notified by letter of the 80-Day Conference dates.  The purpose of the conference is to brief training units on the administrative actions that need to be completed prior to training.  A roster of 80-Day conference representative will be provided to this headquarters, ATTN:  ATSH-OTP, DOT PLANS, 10 days prior to 80-Day conference.

2-2.  UNIT POINTS OF CONTACT.  The control headquarters of units scheduled for training at Fort Benning will provide this headquarters, ATTN:  ATSH-OTP, DOT PMD.  The names of commanders and/or points of contact (to include military and civilian addresses and telephone numbers) 10 days prior to 80-Day Conference.  These individuals will be the points of contact for this headquarters on problems arising during the planning phase of training.  The appropriate headquarters for large size units will be contacted on matters pertaining to units assigned or attached to their headquarters for training.

Section II.  DIRECTORATE OF COMMUNITY ACTIVITIES (DCA)

2-3.  EXCHANGE.  All exchange facilities will be available to military personnel of training units. Requests for special items such as unit insignia or special stockage of a branch exchange should be presented at the 80-Day Conference.

Section III.  SAFETY OFFICE

2-4.  INFANTRY BRANCH SAFETY OFFICE.  Fort Benning Single Source Safety Document and other safety material may be obtained training unit from the Fort Benning Safety Office. Recommended that safety officers be in the advance party.  Safety officers will review the Fort Benning Single Source Safety Document (See paragraph 3-8, this Regulation).

Section IV.  DIRECTORATE OF THREAT AND SECURITY (DTS)

2-5.  MAP REQUIREMENTS.


a.  General.  Maps and related items for use by all units during training will be provided at training sites by headquarters, First U.S. Army, upon request of the organization concerned.  Maps required for planning purposes will be made available to units upon request.


b.  Map Allowances.



(1)  The number of maps available to each unit will be based on allowances published in Appendix A, FORSCOM Regulation 350-2, and are as follows:



(a)  U.S. Army Reserve.  One map set (1:50,000) per eight individuals.



(b)  National Guard.  One map set (1:50,000) per 15 individuals.



(c)  In addition to the above, each separate company is allowed 3 sets of large scale maps (1:50,000); each battalion 10 sets of large scale maps (1:50,000) plus 2 medium scale maps (1:250,000); each group, regiment, or brigade, 12 sets of large scale maps (1:50,000) and 3 sets of medium scale (1:250,000) maps.  Division headquarters are allowed an additional 24 large scale (1:50,000) and 10 medium scale (1:250,000) sets.  A set is defined as coverage of the training area assigned to the unit and normally will not exceed the reservation boundaries.


c.  Fort Benning Topographic maps available for order from The Defense Mapping Agency are:

SCALE
     
SERIES                      
SHEET NUMBER                      NAME

1:50,000

V745


4049 III


Ellerslie


1:50,000

V745


4049 II

              
Talbotton

1:50,000

V744


3948 I
                

Seale

1:50,000

V745


4048 IV
                
Columbus


1:250,000

V501


NI 16-12


Phoenix City


d.  A one-sheet topography map (1:50,000) of Fort Benning (covering the entire reservation) is stocked at the Post Publications, Building # 1792.


e.  Aerial Photography.  Vertical photographic coverage of Fort Benning will be available to meet special training requirements.  Units requiring coverage will forward requests to this headquarters, ATTN:  ATZB-IS, DTS,  at least 90 days prior to training.  Direct coordination is authorized to establish coverage requirements.


f.  A one-sheet training area overprinted map (1:50,000) is available at Range Division, DOT, Building # 2630.

Section V.  DIRECTORATE OF LOGISTICS
2-8.  BILLETING.   See  Section IX, DPW.

Section VI.  DIRECTORATE OF HEALTH SERVICES (MEDDAC)

2-10.  MEDICAL.


a.  Credentialing.  Rosters of medical and dental officers who will be attending training with units will be submitted NLT 45 days prior to training date to:  Commander, USAMEDDAC, ATTN:  Management Division, Fort Benning, GA 31905.  For additional information, call DSN 784-1442/1490.


b.  PANOREX, Physicals, HIV Testing, Immunizations.  Every effort must be made to have these required items up-to-date before attending training.  If it becomes necessary for some members of the command to be updated, see paragraph 3-32 of this regulation for additional instructions.


c.  Food Service Personnel must not have any potentially communicable diseases (e.g., gastrointestinal infection, diarrhea, infection of the skin, and/or respiratory 
tract infections).  Supervisors are responsible for ensuring their food service personnel are screened and cleared through a physician/PA prior to working around food items.


b.  Medical Training.  Supervisors of any unit can request that their medical or dental personnel receive OJT at our MEDDAC/DENTAC while training.  OJT can be arranged at the 80-Day Conference.

SECTION VII - CHAPLAINS

2-11.  CHAPLAINS.


a.  Chaplains accompanying units will coordinate their activities with the Post Chaplain.  Names of Chaplains, by denomination, attending training with the unit will be submitted at the 80-Day Conference.


b.  Request for religious services in the field will be coordinated at 80-Day Conference.


c.  Supplemental branch training will be offered chaplains not already training.

CHAPTER 3

TRAINING

Section I.  GENERAL

3-1.  ARRIVAL OF UNITS.  Each unit or organization, so authorized, will send an advance party. Advance parties will arrive at this installation no later than 1200  hours on Thursday prior to arrival of main body on Saturday or Sunday.  Advance Party Personnel should include representatives from the S1, S3 and S4 Shops.  The OIC will:


a.  Report immediately to PMD, DOT (Building # 4),  Note:  For control purposes it is imperative that advance parties report here first before beginning post coordination.


b.  Have authority to draw supplies and equipment (DA Form 1687 see ANNEX E-3) and present copies of appropriate reimbursement forms where applicable.


c.  Be prepared to discuss support expected of this installation, and to coordinate mission to be performed during training.


d.  Verify prior arrangements with this installation for billeting and feeding members of the advance party.


e.  Arrange an office call for the senior officer attending training with the Chief, Reserve Component Branch, DOT.

3-2.  VISITORS - Colonel and Above (Protocol Procedures).


a.  Training units will notify the Chief, Reserve Component Branch, DOT, as well as Protocol (DSN 835-4662/1214, Commercial (404) 545-4662/1214) of visitors expected during training from outside Fort Benning as soon as information is available.


b.  Written notification will be addressed to CDR, USAIC,  Fort Benning, GA 31905-5337. and will include the following information:



(1)  Name, rank of visitor 



(2)  Duty position/title of visitor.



(3)  Other personnel in party by rank/title.



(4)  Point of contact (include phone number).



(5)  Dates of arrival and departure.



(6)  Mode of transportation to and from Fort Benning (if by air, state if aircraft will utilize Lawson Army Airfield or other point of arrival).



(7)  If billets are required, state number of individuals and dates.



(8)  If transportation required (General Officers only).



(9)  Purpose of visit.

(10)  Other areas of interest.


c.  Protocol will provide the following services to visiting VIPs:



(1)  Billet general officers.



(2)  Provide sedan/driver for general officers.



(3)  Arrange office calls for general officers.



(4)  Report the presence of colonels.


d.  The following information must be made available to Protocol for preparation of itineraries (General Officers only).



(1)  A biographical sketch.

(2)  The name/rank of the greeter (must be a senior field grade officer).



(3)  The name/rank of the escort officer (General Guidelines: 01/02 for BG's, 03 MG's).



(4)  Good response and input must be given to Protocol by the unit concerning the itinerary and the very basics of it (i.e., arrival, departure, what the VIP wants to see, what the unit wants him to see).



(5)  The exact times which are to be encompassed by each activity that the VIP will undergo (every minute of the duty day must be accounted for in some way).



(6)  The activity that the VIP will undergo must include:



(a)  The exact activity.



(b)  Where it is going to be held.



(c)  The unit he will be visiting.



(d)  The person responsible for that unit, i.e., company commander, battalion commander, etc.

3-3.  ROSTERS OR STRENGTH REPORTS.

a.  Strength reports indicating officer and enlisted personnel of the advance party (in duplicate) with dates of arrival and feeding requirements will be forwarded to this headquarters, ATTN:  ATSH-PMD, DOT RC, 10 days prior to training.  Arrivals and departures of units and VIPs must be coordinated with the PMD Branch, DOT.


b.  Initial strength reports accompanied by one set of the corrected training orders will be provided to the Chief, Reserve Component Branch, DOT.


c.  Upon arrival of both the advance party and the main body, the following information will be submitted.



(1)  Unit designation.



(2)  Commander's name.



(3)  Home station.



(4)  Arrival/departure time.



(5)  Strength of advance party and/or main body by officer, warrant officer, and enlisted personnel.



(6)  Method of travel.



(7)  Female strength.



(8)  Building numbers and telephone numbers.

SECTION II.  DIRECTORATE OF COMMUNITY ACTIVITIES (DCA)

3-4.  MILITARY COURTESY UNIFORMS, AND APPEARANCE.


a.  Military personnel driving either military or privately owned vehicles (POV) will not salute when vehicles are in motion.


b.  Wear of authorized Army uniforms by all Fort Benning soldiers will be as prescribed in reference AR 670-1.  Commanders at all levels are responsible for ensuring that soldiers under their command wear the uniform correctly and present a neat and soldierly appearance.


c.  The Army Green uniform (all versions), the Army Blue uniform, Army Green Classic, and all other semi-formal or formal uniforms may be worn off post at any time.


d.  Utility (BDUs) and selected organization uniforms, i.e., food service, hospital duty, aviator flight suits, and combat vehicle crewman uniforms, may be worn off post during normal duty hours (0800-1700) to eat or conduct official business of short duration (i.e. 30-45 minutes).  Business of short duration does not include personal shopping at area malls and department stores.  The utility uniform is not authorized for wear off post after duty hours except for stops for gas, convenience stores, and bona fide emergencies.


e.  However, only Class A and B uniforms and civilian attire will be worn in off-post establishments after 2000 hours on normal duty days and on weekends and holidays.


f.  A soldier may not drink alcohol or patronize any establishment that sells alcohol by the drink while in fatigues, BDUs, cooks' and medics' whites, or flight suits.


g.  The intent of this policy is to allow soldiers to make necessary shopping trips in a convenient manner but not to treat utility uniforms as a substitute for civilian clothes.


h.  The wear of uniforms off post except as herein authorized is prohibited.  Violations of this prohibition may be prosecuted under the Uniform Code of Military Justice.


i.  The wear of civilian clothing on Fort Benning will be IAW USAIC Regulation 600-5.





3-5.  AMERICAN RED CROSS.


a.  An American Red Cross representative is available at Fort Benning 24 hours a day.  That representative can be reached during normal duty hours by calling 545-5194.  After hours, on holidays and on weekends, the name and the phone number of the representative on call can be obtained from the Staff Duty Officer by calling 545-2218.


b.  Training units should advise their personnel to have family members contact their local  community Red Cross office in case of an emergency that requires notification or presence, so that Red Cross office can verify the emergency and pass that verification to the Red Cross at Fort Benning. Make sure that all personnel are instructed to inform their family members what their military address is and what day they will report to and depart from Fort Benning.  That will greatly expedite the transmission of emergency messages.


c.  An alphabetical or machine roster of all personnel attending training will be submitted to the Red Cross office - BLDG  # 1699 at the corner of Vibbert and Ingersoll  by COB of the first Monday of training.

3-6.  PERSONAL CHECKS.


a.  Identification for cashing a check or for the use of personal checks in payment for goods or services will be DD Form 2A (U.S. Armed Forces Identification Card).


b.  The following activities are authorized to cash personal checks for patrons or for members. The amount of the check will be limited by the individual activity.

(1)  Fort Benning Main Post Exchange.

(2)  Fort Benning Officers' Club (members only).

(3)  Fort Benning NCO Club (members only).


c.  Checks drawn on banks located in territories or possessions of the United States may be cashed provided collection charges involved are paid by the individual cashing the check.


d.  No checks will be processed by the Federal Reserve System unless the bank transit number is printed on the check with magnetic ink.  No universal or scratched checks will be accepted.  No counter checks will be honored that are written on out-of-state or on out-of-city banks.

3-7.  NON-APPROPRIATED FUNDS AND PRIVATE ASSOCIATIONS.


a.  Non-appropriated fund instrumentality’s (i.e., resale revenue-producing, morale support, membership association or common services type NAFIs), authorized by AR 215-1, or private organizations authorized by AR 210-1, will not be established at this installation without prior approval of the installation commander or his designated representative.  For further information contact the Plans, Admin & Financial Management Division, DCA, 545-4060.


b.  Morale, Welfare, and Recreation Benefits.  Installation Morale, Welfare, and Recreation Fund (IMWRF) will make distribution to the individual Army Reserve and National Guard units IAW FORSCOM LOI on Payment of Unit Fund Dividends, 7 Jan 94 and Section IV, AR 215-1.  Unit commanders are required to submit requests for payment of dividends to the IMWRF Administrative Office (NAF), Building  # 241, Room 101, (telephone 545-3700/6264), within the first five days.  The sample format shown  in ANNEX H will be used as a guide to assist in the preparation of requests.

3-8.  SAFETY.


a.  Training Units will designate a Safety Officer to perform duties outlined in the Fort Benning Single Source Safety Document.  Safety officers will report to the Installation Safety Office (ISO), Building # 18, Vibbert Avenue for a briefing.


b.  Commanders will use risk management for all operations and training.  Risk Management worksheets with a residual high risk or those designated in the commanding general’s annual training guidance will be signed by the installation Commander.  Risk management worksheets with a residual medium or low risk will be signed by the training unit’s first O6 in the chain of command.


c.  Civilian personnel (including children) will not be permitted on the firing ranges or unescorted in troop areas.  Civilian personnel will not ride in any type of government transportation except when required by their duties or when authorized by the installation commander.


d.  A courtesy copy of each accident report will be forwarded to the Fort Benning Safety Office.


e.  All  safety officers will become familiar with the Fort Benning Single Source Safety Document.

3-9.  COMMUNITY RECREATION DIVISION, (CRD).

a.  The mission of Community Recreation Division (CRD) is to maintain a varied and balanced recreational, athletic and entertainment program for personnel.  The program is diversified and strives to provide leisure-time activities for persons of all ages and interests.  The Community Recreation Division is located in building # 241, Room 215.  All Community Recreation Division facilities are available for use by unit personnel.  Units should bring their own athletic equipment to camp, if available.


b.  Facilities and hours of operation are contained in USAIC Pamphlet 608-1 or by calling the Community Recreation Division, 545-7357.


c.  Unit Athletic and Recreation (A&R) Officers are encouraged to contact Chief, CRD, for support information (Commercial 545-7357/DSN 835-7357).

3-10.  POST EXCHANGE.  


a.  A listing of AAFES facilities and hours of operation are contained in USAIC Pamphlet 608-1 or by calling the Fort Benning Exchange Admin Office, 682-0826.

            b.  AAFES facilities are open to all ranks, active duty or retired and bona fide eligible family members age 21 and over.

3-11.  COMMISSARY .  The following is the required proof of eligibility for entry into the commissary:


a.  Member:  DD Form 2529 (Privilege Card) is required for soldiers and eligible family members for entry into the commissary.


b.  Hours of operation are contained in USAIC Pamphlet 608-1 or by calling the Commissary at 544-3965.

3-12.  COMMUNITY OPERATIONS.


a.  Fort Benning Officers' Club:



(1)  The Club is located on Main Post, Building  #128.  Operating hours are daily except Monday when the club is closed for maintenance.



(2)  Patronage eligibility is as defined in AR 215-1.



(3)  Membership dues requirements are as outlined in AR 215-1 and                                                                                                                house rules. 



(4)  Post dress standards are enforced at the Officers’ Club.  Additional standards may apply to special events.



(5)  Check cashing privileges are extended to regular members.



(6)  Post dress standards are enforced at all clubs. 



(7)  The Swimming Pool is open on a seasonal basis.


b.  Fort Benning Noncommissioned Officers Club.



(1)  The Main NCO Club is located on Main Post, Building  #2784.  Use of the club is restricted to personnel in the ranks SPC thru SGM, family members, equivalent federal employee grades, and their bona fide guests.   Membership dues are $5.00 monthly.



(2)  The After-hours Club is located on Main Post and is restricted to ranks PVT through SPC, family members, equivalent federal employee grades, and bona fide guests.



(3)  The Sand Hill NCO/ENL Club, located at Sand Hill, Building #  3270,  is open to the Fort Benning Community, available to ranks PVT thru SGM, dependents and bona fide guests.



(4)  All clubs within the NCO Branch operate daily except as listed:




Main Club:
     Closed Monday 



After-hours:
     Closed Sunday, Monday, and Tuesday



(5)  Check cashing is afforded to all enlisted patrons having a valid identification card.  A membership card is required in the Main NCO Club.  



(6)  Uniform requirements vary, dependent upon the facility and the activities located therein.  Requirements, as outlined in the current House Rules, will be adhered to at all times.


c.  The bowling centers are available to all military personnel, family members, civilian federal employees, and bona fide guests.



Main Post: 
Mon-Thurs 

0900-2300



          

Fri-Sat   

0900-0100





Sun and Holidays    
1200-2300



Mall:
     
Mon-Thurs  

0900-2300



          

Fri        

0900-0400



         

Sat        

1100-0400



          

Sun and Holidays   
1200-2300


d.  Golf Branch:



(1)  The Follow Me Golf Course is located on Main Post, Baltzell Avenue.



(2)  Two 18 hole golf courses are available to military personnel, family  members, civilian federal employees, and bona fide guests.  Courses are open daily as follows:

Summer     



0800 - Dark




Weekends and Holidays  

0700 - Dark



(3)  A fully-equipped Pro Shop offering rental clubs and carts is available.



(4)  A Golf Course Snack Bar is located in Building  # 390 and is available to all eligible patrons.

Section III.  DIRECTORATE OF THREAT AND SECURITY (DTS)

3-13.  SECURITY CLEARANCES.


a.  Training units requiring classified instruction or information from this headquarters will forward rosters of those personnel authorized and required to have access to classified information or instruction during training to this headquarters, ATTN:  ATZB-PTX-RC, at least 7 days prior to training.  Travel orders indicating clearances are sufficient.


b.  All personnel authorized access to classified information during training must have DD Form 2A (RES) (red identification card).


c.  All personnel will ensure that classified information is protected against unauthorized disclosure and compromise IAW AR 380-5.

            e.  Required proof of eligibility for clubs, bowling, and golf course is DD Form 2529, Military ID card for active duty military, retirees, Reserve, National Guard, and family members.  Civilian employees must have an ID card or equivalent proof.

Section IV.  DIRECTORATE OF OPERATIONS AND TRAINING (DOT)

3-14.  TRAINING SUPPORT REQUESTS.


a.  Requests for public address systems, aircraft on mission basis, parade fields, ranges, training areas, special training instruction, metro support, public affairs 

photographic coverage support, mobile PX services, etc., should be submitted to this headquarters, requests should be submitted 90 days prior to the training.


b.  Requests for training assistance or loan of equipment from the U.S. Army Infantry School (USAIS) should arrive at this headquarters, not later than 90 days prior to training in order to allow appropriate staffing with USAIS.


c.  Commanders of units utilizing weapons at Fort Benning must ensure the existence and operation of procedures, which fix responsibility for all weapons, ammunition, and explosives prior to arrival for training.  The appropriate directives and regulations pertaining to these security measures are enumerated in Appendix 2 of   Annex A in this regulation.  Commanders will complete the endorsement ( Appendix 3 of Annex A) and return it to this headquarters, not later than 10 days prior to training.


d.  Units will normally receive weather information from their host unit.  In the event a unit does not have a host unit at Fort Benning, requests for weather support should be submitted to this headquarters, ATTN: ATZB-IS.  Requests should be submitted 90 days prior to the training.  These requests should include type of support needed, length of time support will be required and point of contact at the unit.


e.  All units undergoing training at the installation will integrate the Opposing Forces (OPFOR) Program into training in accordance with USAIC Regulation 350-1, Appendix J (Intelligence Training).  Requests for support should be addressed to ATZB-PTS.


f.  All units scheduled for training at this installation must submit a DD Form 448 (Military Interdepartmental Purchase Request, see Annex  E-2) thru the Chief, Reserve Component Branch, DOT, to the Directorate of Resource Management, which will accept this document and establish reimbursement procedures that will enable the supporting unit to recoup funds provided to the supported unit.  The DD Form 448 must specify name of the supporting unit, period of training and type support required, (i.e., POL, repair parts, medical supplies, self service, rental, etc.).

3-15.  TRAINING SCHEDULES.


a.  Training units will forward training schedules, to this headquarters, 3 weeks prior to training.


b.  FORSCOM Training Guidelines direct that training units emphasize maintenance of material and maintenance training.  It is recommended that the last full day of training be devoted solely to maintenance and turn-in of equipment and supplies.

3-16.  RANGE AND TRAINING AREA REQUESTS.


a.  Requests to schedule ranges/terrain will be accomplished in accordance with Chapter 2, USAIC Regulation 210-4.


b.  Units will submit requests for ranges and training areas by letter, 90 days prior to Training.  Requests will contain sufficient information to permit Reserve Component Branch, DOT to schedule appropriate ranges/training areas.


c.  Units conducting training at Fort Benning will comply with Chapter 5, Communication System, USAIC Regulation 210-4.

3-17.  TRAINING SUPPORT CENTER (TSC).


a.  The Fort Benning Training Support Center (TSC) provides support to units within 78 counties in Alabama, Georgia and Florida including units at Ft. Benning for training.  TSC is a one-step organization for all training-related audiovisual requirements.  This includes the loan of equipment, films, and devices, the production of training aids, training films, photographic support and fabrication of training devices.  Units requiring TSC services should submit work orders (DA Form 3903 or DA Form 4103 SEE ANNEX E-4) 90 days prior to training to this headquarters, ATTN: ATZB-PTS, Fort Benning, Georgia 31905-5273.


b.  While at Fort Benning, units that have short suspense requirements may want to utilize the TSC Self-Help Office located in TSC, Building  # 108.  Consultation and guidance of an experienced illustrator is provided in this "do-it-yourself" activity.  Items normally produced here include simple overhead transparencies, butcher paper charts, and signs.

3-18.  AVIATION.  Training units are requested to notify, by letter, this headquarters, ATTN: ATZB-PTX-RC, 90 days prior to training of the exact number and types of aircraft to be present at training. Information is requested to facilitate the coordination of adequate parking and maintenance areas.



Section V. DIRECTORATE OF LOGISTICS ( DOL)

3-19.  TROOP ISSUE SUBSISTENCE ACTIVITY (TISA).  Troop Issue Subsistence Activity is responsible for the procurement, breakdown and issue of rations to all units assigned or attached to Fort Benning for support, and operates in accordance with AR 30-18.


a.  Units assigned dining facility buildings during training will ensure that a sufficient number of personnel are included in their advance parties to facilitate the opening of their dining facilities.  Advance party personnel responsible for submitting requests for issue of subsistence will report to the Rations Section of TISA located in Building  #100 for orientation and coordination of issue dates and direct deliveries of vendor items.  At that time, a copy of a headcount and issue schedule will be provided to unit personnel to assist them in submitting their DA Form 3294 (Subsistence Report and Field Ration Request See ANNEX E-5) in a timely manner.  Each unit operating a dining facility will prepare and submit DD Form 577 (Signature Card) .  TISA will return one copy to the unit after verification.  Guidance on  DD Form 577 is contained in AR 30-18.  Only those persons indicated on DD Form 577 are authorized to sign requests or receipts for rations.  All issues of subsistence from TISA will be checked for accuracy prior to signing for rations.  Discrepancies will be adjusted at that time only.  Units must submit completed DA Forms 3294 in four copies to this headquarters, ATTN: ATZB-PTX-RC,  to arrive at Fort Benning not later than 10 days prior to training.  As a minimum, units must submit two DA Forms 3294 reflecting a three-day issue cycle on each one, a total of six days, to ensure uninterrupted support during the first six days of training.


b.  Each individual subsisting in a dining facility will be accounted for IAW AR 30-


c.  The DD Form 1544 (Cash Meal Payment Books See ANNEX E-6 ) will be issued by the Cash Meal Payment Book Officer at Supply and Services Division, DOL.  If supporting units are providing meals, their DD Form 1544 will be used with appropriate funds being transferred through the support units' S-4 to the Finance and Accounting Officer.


d.  All ration requests will be prepared accurately to ensure that only sufficient food is drawn per meal to feed the estimated number.  All dining facilities are required to draw food according to AR 30-1, The Army Food Service Program.  The overdrawing of meals in order to bank food for subsequent meals or for any other purpose is strictly prohibited.


e.  Emergency ration requests will be accepted only when unforeseen emergencies arise.  These requests will be held to an absolute minimum.


f.  If the need for ice occurs, only personnel listed on the unit's DA Form 577 as authorized representatives may sign for it in the office of the cold storage warehouse.


g.  Safeguarding Subsistence.  Commanders at all echelons will be guided by the fact that subsistence is GOVERNMENT property until such time as it is consumed.  Like other property, it will be properly safeguarded during receipt, storage, issue, preparation, and consumption.  Prescribed forms will be used to account for transfer of subsistence between the issuing activity and the dining facility and for disposition of excess.  Misuse of subsistence waste or the misrepresentation of strength on forms prescribed for ration issue will be cause for such investigation and actions as the installation commander deems appropriate.

3-20.  AMMUNITION.


a.  PURPOSE.  The following procedures are intended to serve as a planning guide for units conducting training at this installation and are the minimum requirements necessary.  Detailed requirements are found in USAIC Reg 710-3 and DA PAM 710-2-1


b.  RESPONSIBILITY.  Unit commanders will ensure that the following requirements are complied with:



(1)  All personnel involved with the transportation of ammunition or explosives (i.e. classifiers, preparers of items and/or bills of  lading and other paperwork, inspectors of vehicles and/or shipments, loaders  or unloaders of vehicles, drivers and co-drivers) are Hazardous Material Transportation trained and certified as required IAW AR 55-355, Defense Traffic Management Regulation , DoD 4500.9-R, defense Transportation Regulation Part II Cargo Movement, and Department of Transportation Code of Federal Regulations (CFR) Title 49.     



(2)  Ammunition Supply Point (ASP) personnel and other escorted personnel my enter the ASP to receive or turn in ammunition.  Required security will be provided for ammunition and explosives IAW with DoD 4500.9, AR 190-11, Physical Security of Arms, Ammunition and Explosives, and FORSCOM/TRADOC regulations.



(3)  No civilian vehicles are allowed in the ammunition storage area except commercial vans to be loaded or unloaded.



(4)  All ammunition transport vehicles entering the ASP must meet the inspection requirments of DD Form  626 (OCT 95), Motor Vehicle Inspection (Transporting Hazardous Materials ).  This includes two (2) fire extinguishers with serviceability gages rated at 10:BC or larger; and enough explosives placards, of the correct type (Hazard Class/Division: 1.1, 1.2, 1.3, or 1,4) to apply four (4) to each transport vehicle.  Placards are a unit responsibility to produce from available commercial sources. 



(5)  Flame-producing devices, gasoline cans, matches, lighters, except for Military and DOD police performing official duties.  

3-21 AMMUNITION FORECASTS.  Units requiring ammunition will submit a forecast IAW DA Pam 710-2-1 and DA Form 5514R to this headquarters, reserve Component Branch, DOT will provide this report to ATZB-PTT for inclusion in the Worldwide Ammunition Reporting System (WARS).  This report will be prepared and forwarded to arrive at this headquarters NLT 190 days prior to training.  Forecasts will consist of anticipated requirements based upon historical training and expenditure data.  Request in no case will exceed TAMS authorization.  Priorities will be established, credits will be determined, and anticipated allocations will be announced approximately 10 days prior to the training date.  Units failing to comply with this paragraph can expect difficulty in obtaining desired amounts of ammunition.

AMMUNITION FORECAST

Training

FY 9X

UNIT/ACTIVITY: 2d Battalion, 141st Infantry

MONTH

DODIC


NOMENCLATURE   AUTHORIZATION QUANTITY      REQUIRED  REMARKS

1305-A071
CTG Ball 5.56mm      TAMS        25,254       November
Annual 









Qualification Firing - 69 









Rifles @ 366 Rds 









each

1305-A475
CTG Ball Cal .45          TAMS      1,904       November   Annual Qualification                                  

1305-A080
CTG Blk 5.56mm            TAMS   27,000       November
ARTEP

NOTE
1:  Annual Qualification Firing - 69 Rifles @ 366 Rds each; 28 Pistols @ 68 Rds each.

NOTE
2:  Field Training Exercise.


a.  Issues and Turn-Ins.



(1) Requests for ammunition must be prepared on DA Form 581 (see ANNEX E-7 Request for Issue and Turn-In of Ammunition) Ammunition requests in seven copies must be submitted to ATZB-PTT for approval in accordance with the forecast requirements.  No action will be taken on requests submitted directly to Ammunition Supply Point.  Approved DA Form 581 must arrive at the Ammunition Supply Point, Building  #6000, and four working days prior to required date.  If requests consist of two or more pages, the pages will be stapled together.  Requests will be automatically canceled if ammunition is not drawn within 48 hours subsequent to required date.  The units funding HQs with authorizing stamp present on DA Form 581 must approve request.



(2) Commanders will authorize only officers and E-7 and above to sign ammunition requests.  Persons in the rank of SSG or above or equivalent are authorized to receipt for Category I and II ammunition and Explosives as defined in AR 190-11/NGR 190-11.  Commanders will designate responsible persons to receipt for Category III and IV Ammunition.



(3) No unit will be able to pick up ammunition unless it has been programmed through Reserve Component Branch, DOT, ATTN: ATZB-PTT, and then only for the programmed amount.  All pick-ups and turn-ins will be accomplished during normal duty hours. Exception must be coordinated in advance.



(4) Prepare DA Forms 581 to turn-in live ammunition and residue.  Turn-ins must be compared with the applicable issue documents to ensure all ammunition and residue has been accounted for.  Any missing live ammunition requires action IAW AR 190-11/NGR190-11.  A completed DA Form 5811-R (Certificate Lost or Damaged, Class 5 Ammunition Items) and signed by the first 05 in the Chain-of Command will be initiated for any residue shortages.

           

(5) Units will return unused ammunition and packing materials within three (3) days after completion of their training.  Units will coordinate with the ASP to schedule a turn-in appointment time.



(6) Units will draw only the amount of ammunition they can reasonably expect to expend on a specific test or problem.  Turn-ins of over 10 percent of ammunition issued will be considered excessive.  Ammunition open and not fired must be repackaged, as issued, prior to turn-in.



(7) Signature Cards, DA 1687 (Notice of Delegation of Authority see ANNEX E-3).  Will be prepared in three copies, give two copies to the ASP and one copy-authenticating officer.  Attach a copy of the Commanders Assumption of Command Orders and/or Battalion S4 / Property Book Officers orders to each of the signature cards.  Signature Cards are valid for a period the approving authority expects to remain in position or for one year.



(8) When demolitions have been used a report of utilization must be submitted IAW USAIC Reg 210-4 and an Ammunition Consumption Certificate; DA Form 5692-R will be completed and attached to the turn-in document DA Form 581.  The ASP will not clear units without this requested certificate. 



(9) All packing material turn-ins will reflect the following signed statement on the turn-in document, "I certify that the materials listed hereon have been 100 percent inspected and contain no live rounds, live primers, explosives, or other will be stapled to the outside of the container and another copy will be placed inside the container, to remain there.


b. Ammunition Transport   All of Ft Benning is considered an OPEN POST.  Ammunition must be transported on vehicles IAW public highway rules in FORSCOM/TRADOC Regulations, AR 55-355, DoD 4500.9-R and CFR 49.  Ammunition will be transported in vehicles with a valid DD Form 626, Motor Vehicle Inspection.  Driver and co-driver will be Hazardous Transportation trained or certified.  Drivers will have a valid DD Form 836, July 96, Shipping Paper and Emergency Response Information For Hazardous Material Transported By Government Vehicles.  Ammunition will be properly blocked, braced, and/or strapped in the vehicle.  Ammunition will be transported to the range(s) by the most direct route, without going through built up, inhabited, cantonment areas.


c.  Range Inspection.  Ranges will be thoroughly policed after firing to ensure that all ammunition, ammunition components, and packing material are recovered.


d.  Ammunition Malfunction.  Malfunctions will be reported in the manner prescribed in USAIC Regulations 210-4 and 710-3 and 75-1, Malfunctions Involving Ammunition and Explosives.


e.  Care and Handling of Ammunition.



(1) Moisture-resistance seals on packed ammunition and explosives should not be broken until items are ready for use.



(2) Ammunition and explosives to be expended will not be withdrawn from the container until it is to be expended.



(3) Under no circumstances will an ax or like tool be used to cut bands, seals, or to open packed ammunition and explosives.



(4) Protect all ammunition from moisture and excessive heat and sunlight.

3-22.
SUPPLY SUPPORT.


a.  The DOL Supply Division will provide supply support for units at Fort Benning, Georgia.


b.  The supported unit is responsible for ensuring that equipment requested to support its training is actually required for training, authorized by TOE, that it is neither on-hand in the unit, nor is it available on the loan basis from either another unit or an Area Equipment Storage Compound.


c.  Training units will include designated officers in the advance party to sign as responsible officers for facilities and equipment.  Signature cards (DA Forms 1687 see ANNEX E-3) with appropriate reimbursement forms countersigned by the unit commander will be forwarded to this headquarters three weeks prior to the arrival of the main party.  No facilities or equipment will be issued without signature cards.


d.  Unit supply representatives will contact Customer Assistance Section, Supply and Services Division as soon as they arrive to coordinate issue of supplies and equipment to their units.



(1) The designated officer on hand receipts will sign for all buildings and equipment assigned to units.



(2) Initial issue of property to units here for training is based upon prior requests.



(3) Additional requests for supplies and equipment will be forwarded through Chief, Reserve Component Branch, DOT to Customer Assistance, Supply and Services Division, 48 hours prior to anticipated need and are subject to availability of supplies and equipment.



(4) Units will bring a two week supply of expendable supplies or establish a Military Interdepartmental Request (DD Form 448) specifying the amount of funds to cover Self Service Supply Center items.


e.  Commanders will ensure that emphasis is placed upon the proper maintenance of borrowed equipment and that immediate action is taken to repair or replace lost or damaged parts. The RCB will provide requested technical assistance and advice to training units in the performance of organizational maintenance.  Before turn-in, all equipment will be inspected for proper maintenance. Equipment requiring DS/GS maintenance will be evacuated to appropriate maintenance unit through the RCB.  When required, statements to support report of survey actions will be furnished prior to departure of using organizations.


f.  Prior to departure, all hand receipts held by units will be cleared through the Customer Assistance Supply Section, and adjustments will be made at that time.  At the end of the last week of an encampment, all items on hand receipts must be cleared with the Hand Receipt Holder. Unit commanders or their supply representative who signed the Hand Receipt DA Form 2062 (see ANNEX E-8) will clear discrepancies in the hand receipts prior to Friday afternoon, either by means of a cash purchase to replace lost items or report of survey.  Final clearance may then be accomplished without undue delay.  All other supplies and equipment used by the units for maintenance of buildings and areas will be left in place.  Before final clearance of the unit, the Hand Receipt Holder and the unit supply officer will make a joint inspection of the barracks, dining facilities, and unit areas including parking lots used to ensure they are in the same state of cleanliness and police as when they were entered.  This will ensure each unit has the use of equal facilities during their training.


g.  Laundry.  Units conducting training at Ft Benning will be furnished Organizational Laundry/Dry Cleaning Services on a non-reimbursable basis.  This service will be IAW AR 210-130, 15 APR 93.  Laundry contractor will perform direct exchange of bed sheets and pillowcases weekly.  The day and time for linen exchange will be coordinated with the units and Contracted Laundry Manager, ph# 545-3865, a minimum of two working days prior to pick up.  Cash per bundle service is available and cost is dependant upon individual requirement designated on A Form 3136, Control List.  The organization must make advance payment when the bundles are submitted.  IAW AR 210-130 under no circumstances will any part of the advance payment be refunded.  The organization will submit an original and three copies of DA Form 3136, Control List.  Cash across the counter service is available at Post Laundry, BLDG 2747.



Operating hours;

Monday-Friday

0630-1830

Saturday


0800-1200

Legal Holidays

CLOSED



Shipping and Receiving Hours;

Monday-Friday

0730-1600

Government assistance is available at BLDG  # 2747, phone 545-1431.

3-23.  DOL, TRANSPORTATION MOTOR POOL.


a.  The Operations Officer, Motor Transport Branch, will be responsible for controlling and dispatching commercial design vehicles to the visiting unit.  The Motor Transport Officer, Motor Transport Branch, will provide vehicles within available assets and established dispatch procedures.  The training unit is responsible for operator maintenance, security, official use of vehicles, and reporting/processing accidents as required under AR 735-11 while vehicles are under their control.  Reimbursement cost is based on rental/mileage cost charged by GSA or commercial vendors.


b.  The Transportation Division, Directorate of Logistics is responsible for testing and licensing all tactical vehicle operators.  Operators must maintain a valid state driver's license, Defensive Driver's card and a military driver's license in order to operate TMP vehicles.


c.  The Transportation Motor Pool will provide drivers, within capability, to support training requirements.  Reimbursement of driver cost is required.


d.  If the above requirements cannot be accomplished at home station, it is requested that individuals who will be used to operate equipment, particularly administrative-type equipment, be incorporated into the advance party.  This arrangement will facilitate completion of the necessary paperwork and taking the practical driver's test required.  The request to license equipment operators at Fort Benning should be submitted at the 80-Day Conference.

3-24.  CONVOY CLEARANCES.  Requests for convoy clearances or special-hauling permits will be submitted to this headquarters, ATTN: ATZB-LOP-P, 10 days prior to movement date.  DD Form 1265 and DD Form 1266 (see ANNEX E-9) will be used.

3-25.  SHIPMENT OF EXCESS CARGO/PERSONNEL.  Units requiring shipment of cargo or personnel in excess of organic capability will submit requests 90 days prior to training, ATTN: ATZB-LO.

3-26.  SPOT-CHECK OF EQUIPMENT.  In accordance with directives from higher headquarters, this installation may conduct a spot check technical inspection to ascertain the degree of materiel readiness.  Requirements and inspection procedures will be discussed at the 80-Day Conference.

3-27.  SUPPORT MAINTENANCE.


a.  The host units direct support maintenance unit will provide support maintenance for all equipment organic to the unit undergoing training.


b.  Unit Organic Equipment.



(1)  Units on training will route organic equipment requiring support maintenance beyond their capabilities through their host unit maintenance office.



(2) The unit will ensure that all organizational maintenance, if possible, has been accomplished.  For an item requiring support maintenance, the host unit will initiate a DA Form 2407 (see ANNEX E-10) and will evacuate the item and logbook (where applicable) to the appropriate support maintenance acceptance point.  In block 1b, DA Form 2407, the host unit will indicate the designation of the owning unit in parentheses and will also indicate a required "NOT LATER THAN" date in block 25.



(3) Upon notification that requested work has been completed, the host unit will promptly pick up the repaired equipment and will complete block 38a, DA Form 2407.


c.  Technical Assistance: Technical assistance help can be obtained by contacting the Quality Assurance Branch, ph# 545-2088 or the Logistics Assistance Office (LAO), 545-5138/3792.

3-28.  PETROLEUM PRODUCTS.


a.  Procedures contained in this paragraph generally pertain to prescribed policies and procedures for the storage and handling of POL products other than aviation fuels; although, specific paragraphs are applicable to all petroleum products.


b.  Quality control measures and safety techniques are emphasized to deliver the best possible product to the ultimate using element with maximum safety to both handling and using personnel.


c.  Units or activities engaged in petroleum handling operations are responsible for:



(1) Submitting DA Form 2765-1 (See ANNEX E - 11, Request for Issue or Turn-In) to the Customer Assistance Section, Supply Division, for required petroleum products; accounting for petroleum products in the manner prescribed in AR 703-1, and ensuring proper storage and handling of petroleum products as prescribed in TM 10-1101.



(2) Observing and enforcing fire and safety regulations as outlined TM 10-1101 and in USAIC Regulation 385-2.


d.  Receiving and Storing Bulk POL Products.



(1) Unit tankers must be inspected prior to accepting bulk POL products. 



(2) Unit representatives will initial DA Form 2765-1 (see ANNEX E-11) and will retain copy 3 for the unit files.  Names of unit representatives must be reflected on current signature card authorizations, DA Form 1687 (see ANNEX E-3, Notice of Delegation of Authority Receipt for Supplies).

Section VI.  DIRECTORATE OF RESOURCE MANAGEMENT (DRM)

3-29.  MILITARY INTERDEPARTMENTAL PURCHASE REQUEST.


a.  Personnel receiving training at this installation will be charged a rate of $36.00 per trainee for each 15-day period.  This rate is considered to fund all site support costs except billeting fees, food service attendants, DS/GS Maintenance, mission support cost such as supplies and POL which must be reimbursed separately if provided.  Funds for site support cost ($36.00 per trainee for each 15-day period) is provided to FORSCOM by the unit’s funding installation.  FORSCOM in turn provides funds to this installation.  Site support cost for IDT personnel will be provided without reimbursement.  For all reimbursable support to the State National Guard, USPFOs are required to submit a Military Interdepartmental Purchase Request (DD Form 448, see ANNEX E-2) for services to be provided personnel during training.  Exception:  A letter of authority for Army stock Fund (ASF) owned supplies and material and bulk issue POL will be required in lieu of DA Form 448.  This letter should cite the amount authorized for each type item with the applicable appropriation and DODDAC for billing purposes will be submitted to this headquarters through ATZB-PTX-RC, not later than three weeks prior to personnel reporting date for training.


b.  All Unit Coordinating Installations (CI) are required to submit a Military Interdepartmental Purchase Request (DD Form 448) for mission supplies and services to be provided the units during training.  Exception.  Site support cost for training is provided without reimbursement; however, mission support must be reimbursed for such items as operating supplies, SSSC Issues, Repair Parts, POL and Commercial 

Communication (toll charges).  Reimbursable support should be IAW guidance contained in FORSCOM Regulation 37-7.  MIPR will be submitted to this headquarters, ATTN:  ATZB-PTX-RC, not later than three weeks prior to training.

Section VII.  U.S. ARMY HEALTH SERVICES COMMAND

3-30.  ROUTINE/EMERGENCY MEDICAL CARE.


a.  SICK-CALL: Personnel will be provided routine medical care at the closest dispensary to their billets or, if not billeted, to the TMC that services the host unit.  Prior coordination with the dispensary must be made to inform them of the unit's presence.  Sick-call hours are from 0630 to 0900 Monday through Friday.  Sick call on weekends and Federal Holidays is conducted from 0700 to 1000 at TMC 5, Building # 3216, on Kelley Hill (544-3863/2887).  After hours, only emergencies will be seen at the Martin Army Community Hospital's (MACH) Emergency Room, Building # 9200 ( 706-544-1502/1123).


b.  Hospitalization of personnel while at Fort Benning will be limited to illness or injuries incurred as a result of or during the training period



(1)  The extension affidavit will be prepared  by the Patient Administration Division and signed by the patient.  The affidavit will be sent to the approving authority IAW the existing regulations.



(2) Members are not routinely authorized care or hospitalization from civilian sources, however, in the event of an emergency and the individual is locally hospitalized or utilizes the services of a civilian physician in the Columbus area while undergoing training at Ft Benning, the individual’s commander must immediately notify the Patient Administrator, Martin Army Hospital, 544-2289/3474/4358/4523.  Such notification is necessary to advise the Patient Administrator of circumstances surrounding the illness or injury, to preclude possible financial liability  for costs incurred.


c.  In the event an individual is locally hospitalized or utilizes the services of a civilian physician in the Columbus area while undergoing training at Fort Benning, the individual's commander must immediately notify the Patient Administrator, Martin Army Hospital (telephone 544-2289/4453 or 544-4523/4358).  Such notification is necessary to advise the Patient Administrator of circumstances surrounding the illness or injury; to preclude possible financial liability for costs incurred.


d.  Repair or replacement of spectacles will be accomplished as authorized under paragraph 4-2f(3), AR 40-3.







3-31.  ROUTINE/EMERGENCY DENTAL CARE.


a.  Routine dental care will normally be restricted to that necessary for relief of pain and resolution of acute dental problems (extractions, temporary fillings, etc.).  Such limited dental care will be provided by the Dental Clinic (DC) which supports the unit that is serving as host for a specific visiting unit, or individual member independently undergoing training.


b.  A dental officer, designated by the Director of Dental Services, will make determinations as to replacement of dental prosthetic devices lost, damaged, or destroyed, within the limitations imposed under AR 40-3.


c.  Emergency dental care will be available after duty hours at Martin Army Community Hospital.  Individuals requiring such service should be instructed to report to the Emergency Room's front desk for preliminary triage; if required, dental care will be provided in the Hospital Dental Clinic.

3-32.  CREDENTIALING VERIFICATION OF PERSONNEL.


a.  Clinical privileges must be delineated on all health care practitioners involved in the direct or primary course of health care delivery, IAW AR 40-68, Jun 89.  The Fort Benning MEDDAC/DENTAC Credentials Committee must review Practitioners Files for delineation of clinical privileges during the individual's training.  Practitioners include physicians, dentists, physician assistants, podiatrists, optometrists, clinical psychologists, physical or occupational therapists, nurse anesthetists, nurse practitioners, social workers, and other allied health service personnel.


b.  The following procedures will be followed to accomplish the credentialing process:



(1)  Visiting unit practitioners will forward their Practitioner's Credentials File, to Commander, USAMEDDAC, ATTN:  Quality Management Division, Fort Benning, GA 31905, not later than 45 days prior to the individual's training.  Questions concerning credentialing can be directed to the QA Officer using DSN 784-1442/1490.



(2) All practitioners will report to the Credentials Office, QAD located in  room # 202, BLDG 9203 on the morning of the first duty day of their training.

3-33.  PHYSICAL EXAMINATION AND IMMUNIZATIONS.  Area commanders and Commander, ARPERCEN, are responsible for ensuring their assigned units are current for medical screening to include Panorex, Physicals, HIV Screenings, and Immunizations.  Funding for these medical functions are provided by the visiting units since Fort Benning units cannot be reimbursed for these services unless prior coordination is made through your MACOM.  This installation can provide medical screening for reserve units as long as a letter requesting the medical support has been approved by the major command and is received by the appropriate medical facility at least 10 days prior to scheduled training date.


a.  Panorex.  Each individual is required to have two Panorex on file.  If personnel only have one, you should complete the following:



(1)  Make prior coordination with Commander, USA Dental Activity, Fort Benning, GA 31905 (POC is 1SG,  706- 544-3954/3955).  State how many Panorex need to be duplicated, your unit, dates of training, and a POC.  When arriving for training, have one member take the Panorex to the duplicated to Dental Clinic #1.  The Dental Clinic will instruct those persons in the use of the duplicator so a second copy can be made.



(2)  If your unit has personnel with no Panorex on file, Dental Clinic #1 can make a Panorex as long as prior coordination has been made to include unit, dates of training, how many will need a Panorex, and a POC.


b.  Physicals.  Reservists need an updated physical every four years.  If members need an updated physical or need to be screened for "over 40", make prior coordination with Commander, USAMEDDAC, ATTN:  HSXB-C-PES, Fort Benning, GA  31905, (706) 544-4552/4408, and include the number of people for routine physicals, number of people for over 40 screening, unit, training dates, and a POC.


c.  HIV Testing.  Reservists need an HIV test every two years.  For those needing an updated HIV test, make prior coordination with Commander, USAMEDDAC, ATTN:  HSXB-PM, Fort Benning, GA 31905, (706) 544-4041/2930.


d.  Immunizations.  In accordance with AR 40-562, Table 301, Reservists require vaccinations against Polio and Tetanus/Diphtheria.  The Polio vaccine is only given once and is considered "up-to-date" for the entire period of service of an individual.  Tetanus/Diphtheria, once given, is good for 10 years from date of vaccination.  If members require any of these vaccinations, contact Commander, USAMEDDAC, ATTN:  NCOIC, Immunization Clinic, Fort Benning, GA 31905, (404) 544-3236/1579.

3-34.  EVACUATION PROCEDURES.


a.  Air Ambulance:  The primary means of evacuation from ranges or remote training areas for seriously injured or ill personnel is by air ambulance.  MEDEVAC will be obtained first through Range Control:  FM 38.60, Tampa Nestor or Porta-Mobile - Alfa, or Post Phone 545-1602.  If Range Control can not be contacted; the following alternate means will be used:



(1)  Contact 498th Medical Company (MEDEVAC):  FM 49.65, call sign “MEDEVAC Control”, or Post Phone 545-5311 or 689-5183.



(2)  Post Emergency, call 911, Ft Benning 911 Center.



(3) Radio to Ft Benning 911 center by using E911 OPS on Ft Benning unit/agency MPA radios. 

(NOTE:  Range Control must be notified as soon as possible regardless of alternate contact w/ MEDEVAC.)

b.  All requests for air  ambulance evacuation will include the following:



(1)  Name of requester and telephone number from which calling.



(2)  Location of patient:  Grid coordinates, name of range or training area, or description of area by landmark identification.



(3)  Radio frequency and call sign of FM radio(s) at patient's location (if applicable).



(4)  Patient information:  Description of illness or injury, whether patient is ambulatory or litter, whether patient is conscious, unconscious, and/or bleeding severely.



(5)  Proposed landing site:  Description of area, obstacles (wires, trees, poles, etc.), markings which will be used (smoke, flashlights, panels, etc.).



(6)  Special equipment required:  Rescue hoist, backboard, resuscitator, etc.



(7)  Procedures which will be used for directing aircraft:  If at night, vehicle lights should be used for site identification and should be aimed into the wind so as to allow the aircraft to approach over the top of the vehicle.  Smoke, when used, should be discharged as soon as the aircraft is in sight; smoke should be on the downwind side of the landing site to allow the aircraft to approach and land clear of the smoke.


c.  Emergency Ambulance:  Within built-up or garrison areas emergency ambulance service may be obtained by telephonically contacting Martin Army Hospital through any on-post dial phone, dial 911.  Such requests will include the following:



(1)  Name of requester and telephone number/building number from which calling.



(2)  Location of patient:  Give nearest building number or description of area by landmark identification.



(3)  Patient information:  Description of illness or injury, whether patient is ambulatory or litter, whether patient is conscious or unconscious and/or bleeding severely.



(4)  Special equipment required:  Backboard, resuscitator, etc.


d.  If an injured patient is trapped or pinned (in a vehicle, in a building, etc.) also call the Fort Benning Fire Department for Rescue Squad assistance; dialing 911.

Section VIII.  DIRECTORATE  OF INFORMATION MANAGEMENT (DOIM)
3-35.  LOCATOR INFORMATION.  Training units' advance parties are required to submit either an alphabetical roster or a machine printout of all personnel attending training to Fort Benning Post Locator, Building 110.  The inclusive dates of training and a telephone number for contact is required by Post Locator.

3-36.  POSTAL SERVICE.


a.  Direct pick-up from the Installation Post Locator: Each unit will pick up mail from the Installation Post Locator, Building 110.  Unit will be required to appoint at least one mail clerk and one alternate mail clerk as prescribed in AR 600-83.  Briefings will be provided by the Installation Postal Officer (IPO).  Two copies of the DD Form 285 (see ANNEX E-12) for each mail clerk and alternate mail clerk will be prepared and submitted to the IPO, Building 110, upon arrival for training.


b.  The Installation Postal Officer will be responsible for providing technical advice and assistance on postal matters to units during training to ensure that proper procedures are being followed.


c.  The Fort Benning Post Office (Post Office or Host Unit mailrooms) will not honor another installation's mail authorization DD Form 285.


d.  The scheme for delivery of mail to units during training at Fort Benning will be prepared from information provided by the Chief, Reserve Component Branch, DOT.  The Chief, Reserve Component Branch, DOT will notify the Installation Postal Officer, (ATTN: ATZB-IMO-AP) in writing of all incoming units at least two weeks prior to the unit's arrival.  All units must coordinate with the Installation Postal Officer on the delivery of mail and they must furnish Post Locator one forwarding address for all mail upon their departure.


e.  An example of correct mailing address for personnel at Fort Benning is:



Rank, Name, Social Security Number



Unit (Active Duty, National Guard or Reserve Unit - not host unit)



Fort Benning, Georgia 31905


f.  Units will be responsible to provide their own funding for official mail.

3-37.   PRINTING, PUBLICATIONS AND BLANK FORMS.


a.  All Fort Benning publications and blank forms must be requested at the earliest possible date.  Requests will be submitted to Commander, USAIC, Fort Benning, Georgia 31905.  Printing will be provided IAW AR 25-30 and Government Printing & Binding Regulations, published by the Joint Committee on Printing Congress of the United States dated FEB 1990 S. Pub. 101-9 NO. 26 .  Printing needs will be limited to those requirements that are needed only for the designated training period.  Units should bring with them printing/duplicating equipment if authorized under TOE for daily printing needs.


b.  All Ft Benning publications and blank forms must be requested at the earliest possible date.  Requests will be submitted to Commander, USAIC, ATTN: ATZB-IMA, Ft Benning, GA 31905.


c.  Emergency publications requisitions will be processed through the Chief, PMD DOT such requisitions will be filled on a limited basis, based upon immediate availability of item requested.

3-38. Fort BENNING BULLETIN.


a.  The USAIC Benning Bulletin will be posted on all bulletin boards.


b.  Items published in the OFFICIAL section of the Benning Bulletin (BB) are orders of the Commander, USAIC.


c.  Request for publication of items in the OFFICIAL section of the BB will be forwarded to the DOIM electronically, via  EMAIL to BAREFIEM@benning-emh2.army.mil or on informal memorandum NLT 1200 hrs on Wednesdays


d.  The UNOFFICIAL section of the BB is not utilized for the advertisement of commercial enterprise and outside activities not connected with this installation.  The publication of FOR SALE items are limited to those objects individually owned by military service members, active and retired, and their bona fide dependents.  Items for the UNOFFICIAL section will be forwarded, in writing, to the DOIM, ATTN: AYZB-IM (Benning Bulletin).


e.  UNOFFICIAL items will be published on a space available, one-time basis.

3-39.
RADIO FREQUENCY REQUESTS.  Requests for radio frequency assignments to be used during training at Fort Benning will be submitted to this headquarters, ATTN: ATZB-PTX-RC, not later than 90 days prior to training.

3-40.
TELEPHONE SERVICE.


a.  Requests for telephone service will be submitted to ATZB-PTX-RC, not later than 10 days prior to training.


b.  Administrative telephone service for on-post, off-post DSN and Commercial Long Distance will be provided on a reimbursable basis in the same manner service is provided to permanent on-post units.


c.  Commercial calls may be placed using telephone control numbers provided by PMD, DOT.  Unit will provide a roster of personnel authorized to make long distance calls to Reserve Component Branch, DOT on arrival.


d.  Telephones out of order or in need of repair should be reported to the Telephone Repair Service by dialing 545-3533.


e.  The use and control of telephone communications equipment is the responsibility of the unit commander and of individuals in whose offices telephones are installed.  Personal calls will not be made from official telephones.  Coin telephones are installed in convenient locations for the purpose of placing personal calls.


f.  Defense Switched Network (DSN) calls must be strictly controlled.  The number of calls placed must be held to an absolute minimum, and duration of calls should not exceed five minutes.

3-41.  MESSAGE TRAFFIC.


a.  Incoming message traffic will be delivered IAW the instructions of that traffic.


b.  Outgoing message traffic will be prepared IAW format prescribed in AR 25-11 Record Communications, and coordinated through Chief, Reserve Component Branch, DOT.

 3-42.  COMMUNICATION OFFICE.  The DOIM will direct and supervise the use and maintenance of all fixed station communications equipment on Fort Benning.  Approval for the operation of non-tactical mobile/portable communications equipment must be obtained through DOIM.

3-43.  PRIVATELY OWNED CB RADIOS.  Privately-owned Citizens band radio operation on Fort Benning will be in accordance with AR 105-4.  A list of soldiers owning/operating CB's will be submitted 10 days prior to training.

3-44.  MILITARY AFFILIATE RADIO SYSTEM (MARS).  MARS facilities are available during duty days 0800 to 1700.  Training units are encouraged to utilize the MARS facilities (545-4703).

Section IX.  DIRECTORATE OF PUBLIC WORKS (DPW)

3-45.  REPAIRS AND UTILITIES.  Routine preventive maintenance will be performed by DPW prior to occupancy by training organization.  This routine maintenance will occur only after requested by Chief, Reserve Component Branch, DOT on Work Request Form 4283.  During training periods, maximum use will be made of occupying unit self-help efforts.  Training and certification for self-help work will be obtained from the Facilities Training School (545-4207), Building 385, IAW USAIC Regulation 420-22 (self-help Program).  All building maintenance and repair requirements beyond unit self-help capabilities will be reported by forwarding DA Form 4283 (see ANNEX E-14) to Work Reception, DPW.  Emergencies will be reported telephonically to DPW (545-2135).

3-46.  EQUIPMENT CERTIFICATION.  All cooks are required to have a certification by the DPW to operate the installed food preparation equipment in an assigned dining facility.  This training is available on request from the Facilities Training School (545-4207).  Personnel requiring this type training should be included in the advanced party and have completed the training prior to opening the dining facility for operation.

3-47.  ENTOMOLOGY SERVICE.  All requests for insect and rodent control beyond unit capabilities will be telephonically submitted to the Entomology Section, DPW, 545-3224 during the hours 0800-1600, Monday through Friday.  No requests will be received or acted upon after duty hours or on weekends.

3-48.  TRAINING ENGINEER PROJECTS.  The Directorate of Public Works will provide the Engineer Commands of visiting units with a shopping list (to include concept forms) of available engineer projects for the following year.  The list will be made available prior to training to allow unit commanders to select those projects that meet their training requirements.  Upon selection of projects, DPW will obtain command decision on funding of these selected projects so that the list can be confirmed in sufficient time to allow preparation of necessary drawings, plans, etc., for training.  The point of contact for the shopping list for engineer projects is the Assistant DPW, DPW Operations Office, Building # 75, 545-5986.

3-49.  BILLITING.  All unit personnel performing training at this installation will be afforded the opportunity to stay in barracks assigned to Reserve Component Branch, DOT.  All personnel in the rank of MSG and above may stay in the VOQ/VEQ on a space available basis.  However, personnel electing to stay in VOQ/VEQ will either pay out of pocket or the unit will provide funds on DD Form 448.  All billeting requests for VOQ/VEQ must be in writing to this headquarters, ATTN: ATZB-PWH, DPW Housing Division, 45 days prior to training and include the method of payment:


a.  Personnel of the USAR/ARNG having ACTIVE DUTY FOR TRAINING or FULL TIME TRAINING DUTY orders will be billeted on the same basis as Active Army personnel, or issued statements of non-availability of adequate quarters, unless the commander directing the temporary duty directs that the individual be billeted in government owned or government controlled facilities regardless of adequacy.


b.  Adequacy of quarters standards, billeting fees, and the effects of issuing certificates of non-availability of adequate government quarters to reserve forces during the summer training periods will be discussed at the 80-Day Conference.  All officers and senior NCOs of the USAR/ARNG having individual AT, ADT, or Full Time Training Duty orders will provide the Billeting Branch a copy of those orders and/or amendments prior to assignment to government quarters.

3-50.  BUILDING ASSIGNMENTS.  Tentative assignments of barracks, dining facilities, administration and supply areas, and other facilities (parking/maintenance areas) will be provided by the Reserve Component Branch, DOT at the 80-Day Conference.  Building and facilities assignments are based upon estimated troop strength.

Section X.  OTHER

3-51.  PROVOST MARSHAL.  The Provost Marshal's Office is located in Building 215.  The Military Police Station is located in the same building.  Upon request of visiting units, the Provost Marshal's Office will present briefings to unit personnel concerning crime prevention, off limits establishments and military/local (civilian) law enforcement policies.

3-52.  PHYSICAL SECURITY - ARMS ROOMS.  The minimum physical security requirements for weapons storage are contained in AR 190-11, DOD Manual 5100.76-M, and Commanders will utilize the arms room/checklist provided at Table 3-1 to ensure compliance with the above listed references.


a.  Refer to Annex A of this regulation for additional information concerning security of Arms and Ammunition.


b.  The selected sites to be utilized, as an arms storage facility will be forwarded to the Director of Public Safety, ATTN: Physical Security.  These sites will be inspected prior to occupancy and what additional requirements might need to be implemented prior to occupancy.


c.  Units which establish arms rooms while training at Fort Benning will notify the Physical Security as soon as the weapons are in place and an on-site inspection will be conducted Inspector to determine the overall security of weapons, the administrative procedures, and help resolve any problems which may arise.

3-53.  PRIVATE AUTOMOBILES (PA).


a.  The operation of PA's on the military reservation of Fort Benning is a privilege revocable under the provisions of USAIC Regulation 190-5.


b.  The speed limit on the reservation is 30 mph, except as otherwise indicated.  Speed limits in parking lots, family housing areas, narrow streets, alleyways, freight zones, and other constructed and congested areas is 15 mph unless otherwise posted.  Regardless of the authorized speeds, motor vehicle operators are responsible at all times for the safe operation of their vehicles in accordance with visibility, density of traffic, and road conditions.  SPEEDS WILL NOT EXCEED 10 MPH WHEN MEETING OR PASSING TROOPS IN FORMATION.  Military vehicles operating off-post are subject to regulations governing civilian traffic.  Personnel operating government vehicles off-post will comply with all posted speed limits or with the authorized maximum operating speed indicated on the dashboard of the particular vehicle, whichever is less.


c.  All civilian vehicles will be parked in designated civilian vehicle parking areas.  Military vehicles will be parked in motor pools or in designated military vehicles parking area.  Parking, except where specifically authorized, is prohibited.  Enforcement action will be directed toward unlawful parking when such parking constitutes a hazard.


d.  The speed limit in the main post area is 15 MPH during the hours of 0600-0730, Monday to Friday.  The speed limit in the Sand Hill area is 15 MPH during the hours of 0530-0700.

e.  For further information see USAIC Regulation 190-5.

3-54.  TROOPS IN FORMATION.


a.  Troops in formation on cantonment area roads will march on the right side in formation of not greater than four columns at close intervals.  Formations WILL NOT block more than half of any road or street at any time.

b.  Troops on tactical marches may use a file formation on each side of the road with road guards posted to the front and rear.


c.  When approaching an intersection, troop commanders will post guards on each side of the route of march at the intersection to control traffic until the formation has cleared.  Troops should double-time through intersections whenever possible in order to avoid blocking vehicular traffic.


d.  During night movements on roads or streets, marching formations will be preceded and followed by guards at distances of 50 meters.  Guards will be equipped with flashlights and protective reflective clothing.


e.  Troops in formation will yield the right-of-way to emergency vehicles at all times.

3-55.  CHAPLAIN.


a.  Upon arrival at training, a schedule for Fort Benning religious services will be provided for those desiring to attend.


b.  Chaplains arriving with units are requested to contact the Post Chaplain, Building  # 4, room 513, for support and coordination of religious services and activities.

3-56.  PUBLIC AFFAIRS OFFICER (PAO).  Public Affairs Officers will report to the USAIC Public Affairs Office on the first day of training.

Section XI.  SERIOUS INCIDENT REPORT
3-57.  GENERAL

a.  All units training at Fort Benning will maintain necessary duty personnel during non-duty hours.


b.  No solicitors, book or magazine agents, demonstrators, peddlers, or agents are permitted to canvas on the training site without written authority from the installation commander or his designated representative.

3-58.  SERIOUS OR UNUSUAL INCIDENTS.  It is essential that the PMD, DOT be promptly notified by training units of serious or unusual incidents, either at training sites or adjacent areas, or incidents involving military personnel on or off the training site.  Important or unusual incidents that will be reported immediately to the Military Police and PMD, DOT during duty hours or to the USAIC Duty Officer during non-duty hours include but are not limited to:


a.  Accidents involving U.S. Army aircraft (AR 385-40).


b.  Serious domestic disturbances including riots and racial disturbances.


c.  Accidents, fires, and explosions.


d.  Disasters resulting from natural phenomena, (e.g., flood or tornado).


e.  Theft or embezzlement of appropriated/non-appropriated funds.


f.  Charges pertaining to general officers.


g.  Matters that could adversely affect public relations including all serious crimes committed by military personnel on or off the training site such as:



(1) Murder and aggravated assault.



(2) Arson.



(3) Sex crimes.



(4) Armed robbery.



(5) All felony-type offenses committed by either officers or warrant officers.



(6) Racial incidents.

3-59.  SECURITY OF VALUABLES.


a.  Bring padlocks for use while at training.


b.  Lock unattended automobiles at all times.


c.  Remove all property from the seats and floors of automobiles.


d.  Never leave valuables unattended.


e.  Convert large amounts of currency to travelers checks or other ensured negotiables.

1.  Personal Awareness of the Problem.


Discussion:  Awareness of the problem of security of weapons, ammunition and explosives is a chain of command responsibility affecting all leaders.  The squad leader/section leader will be the most directly involved individual in reducing negligence on the part of soldiers in the handling of weapons and ammunition.  The implied awareness of security by all other leaders is professionally expected.

2.  Weapons Security by the Individual Soldier.


Discussion:  Experience indicates that most individual weapon losses are caused by negligence.  In conjunction with a constant program of training directed toward security awareness, this negligence can be overcome by:


a.  Ensure the use of lanyards and 9mm pistols.  Conduct random physical counts of weapons.


b.  Individual weapon will remain with the individual to whom it is assigned.


c.  Increasing the frequency of unannounced/unscheduled serial number inventories of weapons.


d.  Reducing the number and availability of keys that control access to storage areas/facilities.


e.  Establishing roving walking patrols as when engaged in range firing or field training activities.

3.  National Agency Security Clearance.


Discussion:  Paragraph 9-3, Chapter 9, FM 19-30, clearly outlines the need for careful screening of personnel assigned as guards for all weapons or ammunition storage points.  This include the firm recommendation that personnel be screened with the same standards that are applied for those needing SECRET security clearances; that they should, as a minimum be given a Command Oriented Arms, Ammunition, and Explosives (AA&E) Security Screening and Evaluation Record (DA Form 7281-R) Commanders will determine the reliability and trustworthiness of personnel authorized unaccompanied access, receive, store or issue, and issue or control the keys to arm and Category I and II ammunition and explosives storage areas before they are assigned these duties.  Clearly the mistaken belief that a commander is punishing a man by placing him on a guard duty roster at a sensitive point must be weighed with caution.  It is the marginally effective soldier who will most probably cause embarrassment to the unit commander.

4.  Required Personnel Briefings Pertaining to Weapons and Ammunition Security.


Discussion:  AR 190-11 specifies that commanders must take measures to safeguard weapons and ammunition.  Unit commanders are expected to comply with this regulation and provide instruction on individual responsibilities while in possession of weapons, ammunition, or explosives.

5.  Weapons/Ammunition Storage Areas Structural Standards.


Discussion:  Ensure a completed and current Security Construction Statement (DA Form 4604-R) is on file.

6.  Procedures for Drawing Weapons/Ammunition from Fort Benning, Georgia.


a.  Submit request for weapons/ammunition to Commander, USAIC, ATTN: ATSH-OTP, Fort Benning, Georgia 31905, NLT 90 days prior to training.


b.  Have DA Form 1687 (Signature Card) completed IAW AR 710-2, on file at Weapons Pool/Ammunition Supply Point.  Ammunition representatives in advance parties must have copies of approved Signature Cards.


c.  Detail one guard (not driver) armed as follows:



(1) The Weapons Pool does not provide ammunition for a guard.  Request for weapon must be submitted through DOT, NLT five (5) weeks prior to required time frame.



(2) If weapons are to be used off post, using unit will provide weapon and ammunition for guard.


d.  IAW Para 5, USAIC Reg 700-5, vehicle canvas and tailgates are required in order to draw weapons from the weapons pool.  Troop/Cargo straps will not suffice as a tailgate.


e.  Armed guards are also required for pick up of ammunition/explosives.  The Post Ammunition Supply Point for use will issue three rounds of ammo by guard personnel.

ARMS ROOM/AMMO CHECK LIST

1.  Does the activity operate under a waiver or exception?

2.  Does the structure meet the requirements of Para 3-200 DOD 5100.76-M?

3.  Is a Class V container used to store weapons at this facility?

4.  Are all rifles stored in the arms room in banded crates, locked containers or standard issue racks?

5.  Are all handguns stored in the arms room in banded crates locked containers or standard issue racks?

6. Are containers used to store arms/ammo constructed of at least 22-gauge steel?

7.  Are all racks and containers used to secure arms/ammo locked with a secondary padlock?

8.  Are all racks used to secure arms, securely fastened to the wall or
 floor or chained together in pairs or more?

9.  Are all containers used to secure arms/ammo securely fastened to the wall or floor or chained together in pairs or more?

10.  Is the chain securing arms/ammo racks 5/16 thickness or equivalent strength?

11.  Are crew-served weapons and other weapons, which will not fit into standard issue racks secured in a container of at least 22-gauge steel?


YES

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______
NO

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______
N/A

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

12.  If racks are equipped with hinge locking bars are the hinge pins welded or otherwise secure to prevent easy removal?


13.  Are racks so constructed that when locked, a weapon cannot be removed by partly disassembling of either the weapon or the rack?

14.  If bayonets are stored in the arms room, are they locked in a foot-locker-type container?

15.  Are all weapons entered in the unit/station property records?

16.  Are all weapons physically inventoried by serial number monthly?

17.  Is an inventory by physical count conducted each time the custody of keys is transferred between authorized individuals, and each time the facility is opened for operations or maintenance?

18.  Are records of physical counts maintained for a period of 90 days?

19.  Are bayonets inventoried by physical count monthly?

20.  Does the same individual conduct consecutive inventories?

21.  Are inventory reports attached to the unit copy of the last Physical Security Report?

22. Are procedures for such consolidation outlined in the unit SOP or in the SOP for higher headquarters?

23. Are written inventory records maintained in the unit for one year?


YES

_______

_______

_______

_______

_______

_______

_______


_______

_______

_______

_______

_______
NO

_______

_______

_______

_______

_______

______

_______

_______

_______

_______

_______

_______
N/A

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

24.  If weapons have been turned in for maintenance or repair/replacement, is a valid work order request or other appropriate document on hand at the arms room?

25.  Are weapons turned in for maintenance noted on the monthly inventory?

26.  Are individuals issued DA FORM 3749 (weapons receipt)? (See ANNEX E-13)

27.  Is DA FORM 3749 turned in to the arms room when the individual draws his/her weapon?

28.  Are individuals drawing weapons signing an issue log or sheet?

29.  Is the arms room exterior entrance provided with security lighting?

30.  Is the arms storage facility provided with continual surveillance?

31.  If the facility is protected by an IDS system, are periodic checks made by a security guard or unit personnel?

32. Are checks of the facility recorded?


33.  Are all doors used for access locked with an approved locking device?

34.  Is the most secure door, inner or outer, equipped with a high security padlock and hasp?

35.  Is the facility provided triple barrier protection?

36.  Are keys accessible only to those individuals whose official duties require access to them?


YES

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______
NO

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______
N/A

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

37.  Are keys to the arms storage building, room racks and containers maintained separate from other keys and held to a minimum?

38.  Is the alternate set of keys maintained at the next higher headquarters?

39.  Is the change of custody recorded?

40.  After duty hours are keys secured in a locked container constructed
of at least 20-gauge steel?

41.  Are the keys stored away from the storage area or in the custody of a responsible duty officer or NCO?

42.  Are keys left unattended or unsecured?

43.  When not in use is the key container placed in a secure location?

44.  Are keys to arms storage facilities, rooms, racks, and/or containers removed from this installation?

45.  Is the use of a master key prohibited?

46.  In the event of lost, misplaced or stolen key, are affected locks or cores replaced immediately?

47.  Has a key and lock custodian been appointed in writing?

48.  Is a key control register (FORSCOM/TRADOC 563-3R) maintained at all times to ensure administrative accountability of keys?

49. Is the key control register retained in the unit files for one (1) year?


YES

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______
NO

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______
N/A

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

50.  Are padlocks locked to the staple or hasp when the area or container is opened?

51.  If the facility is protected by an IDS or J-SIIDS, is a daily log maintained by the monitor station?  (The inspector will check the IDS utilizing procedures outlined in Section V, Chapter 5 TM 5-635-262-14/14 under the abbreviated system check test)

52.  Are tools such as hammers, bolt cutters, chisels, crowbars, hacksaws, cutting torches, and similar items stored in the arms room?  If so,
are they stored in a locked container?

53.  Is the ammo/arms storage facility posted with fire control symbols?

54.  If the ammo/arms facility is equipped with an IDS, are intrusion 1-system signs posted as outlined in Appendix C, AR 190-11?

55.  Has each individual been informed of their responsibility while in possession of ammo/arms?

56.  Is ammunition stored in the arms room inventoried monthly?

57.  Is the ammo container constructed of at least 22-gauge steel?

58.  Is the ammo container locked with a secondary padlock?

59.  Is the ammo container securely fastened to the wall, or floor?


YES

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______
NO

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______
N/A

_______

_______

_______

_______

_______

_______

_______

_______

_______

_______

PRIVATELY OWNED WEAPONS (POW’s)

60.  Are POW's stored in a container separate from military weapons?

61.  Has a weapons card (DA Form 3749) been issued for each POW stored in the arms room?

62.  Are POW's and ammo withdrawn from the arms room only upon written approval of the unit commander?

63.  Has each POW stored in the arms room been registered with the Provost Marshal?

64.  Is the commander conducting unannounced inspections at least quarterly of POW's?

65.  Have qualified engineer personnel verified the ammo/arms storage facility structural composition and a DA FM 4604-R issued?

66.  Does the commander control IDS/J-SIIDS keys?

67.  Are IDS/J-SIIDS keys being stored together with arms room keys?

68.  Are IDS/J-SIIDS keys being stored in a suitable container?


YES

_______

_______

_______

_______

_______

_______

_______

_______

_______
NO

_______

_______

_______

_______

_______

_______

_______

_______

_______
N/A

_______

_______

_______

_______

_______

_______

_______

_______

_______

DEPARTMENT OF THE ARMY

HEADQUARTERS, UNITED STATES ARMY INFANTRY CENTER

FORT BENNING, GEORGIA 31905-5000

ATSH-OTP  (MARKS NO.)                                                   
DATE:










S:  10 days prior to










training

MEMORANDUM FOR All Units Performing Training at Fort Benning

SUBJECT:  Weapon and Ammunition Security

1.  Weapon and ammunition security has become an acute problem of national concern.  There have been significant increases in the number of successful penetrations of military activities with attendant loss of both weapons and explosives.  This installation has had a number of lost or stolen weapons in the last year.  Circumstances surrounding these losses indicate they have been largely a product of individual negligence, or involve personnel response for the issue and storage of weapons and ammunition.  In most cases, losses could have been avoided through increased security and individual awareness.

2.  Many techniques and innovations have been developed for improving security and reducing the losses of weapons, ammunition and explosives.  Although there is no panacea which will provide total security, implementation of the measures at Enclosure 1 will assist commanders in reducing or eliminating weapons and ammunition losses.

3.  Commanders of units utilizing weapons at Fort Benning must ensure the existence and operation of procedures which fix responsibility for the receipt, storage, issue turn-in, transportation, security, use and accountability for all weapons, ammunition, and explosives prior to arrival.  The appropriate directives and regulations pertaining to these security measures are enumerated at Enclosure 2.  Commanders will complete the attached endorsement (Appendix 3) and return to this headquarters, not later than indicated in heading.

FOR THE COMMANDER:

Encl.
Colonel, Infantry


Director, Operations and Training

Office Symbol  (ATZB-PSL-S 5 Nov 91)  (340) 1st End

SUBJECT:  Weapons and Ammunition Security 

TO Commander, United States Army Infantry Center, Fort Benning, Georgia 31905

I acknowledge receipt of the memorandum and will establish necessary physical security procedures to ensure that all weapons and ammunition are properly secured and not subject to loss or theft.


COMMANDER'S SIGNATURE


SIGNATURE BLOCK

PHYSICAL SECURITY REGULATIONS

AR 190-11

TRADOC/FORSCOM Supplement 1 to AR 190-11

FM 19-30

AR 380-20

AR 190-51

DOD Manual 5100.76-M

AR 710-2


Physical Security of Weapons, Ammunition, and Explosives

TBA Physical Security of Weapons, Ammunition, and Explosives

Physical Security

Restricted Areas

Security of Army Property at Unit and Installation level

Physical Security of Sensitive Conventional Arms, Ammunition, and Explosives

Material Management for Using Units, Support Units and Installations

PHYSICAL SECURITY OF SMALL ARMS AND AMMUNITION

I.  DAILY REQUIREMENTS


1.  Draw, inventory, and sign for arms room keys (to include IDS key).


2.  Inspection Arms room exterior for:



a.  Fire Control/Restricted Area signs No Loitering signs.



b.  Evidence of forced entry and/or tampering with doors, windows, locks and IDS.




3.  Open arms room doors - observe unaccompanied access requirement on access list.


4.  Deactivate IDS.


5.  Make appropriate entries in registers.


6.  Inventory weapons and ammunition, make entries in register/log (to include privately owned weapons).  Report any discrepancies immediately.


7.  Issue weapons, use weapon card, and FB (PM) Form 25 (see Figure B-2).  Ensure positive identification (ID card, personal knowledge, etc.).


8.  Upon completion of weapons issue, check weapon cards and receipt register to ensure all weapons are accounted for.


9.  Ensure that all padlocks are locked in place when arms room door is open and/or weapons are being issued from racks/chests.


10.  Ensure change of key custody during duty hours.



a.  Inventory weapons.



b.  Inventory keys.



c.  Fill in inventory/key register


11.  Remove tools such as bolt cutters; pry bars, etc. that may have been inadvertently left in vicinity of arms room.


12.  Ensure reserve set (2d set) of keys is stored at next higher headquarters.


13.  Conduct daily test of IDS system using test circuit.  A daily log will be maintained by the monitor stations of all alarms received from Arms/Ammo Storage Facilities.  The log will indicate as a minimum - time, date, and location of alarm; identity of individual receiving alarm; nature of cause of the alarm; and action taken in response to the alarm.


14.  Ensure all security lights functions.  If not, initiate action to repair them.


15.  Ensure arms room structural certificate is posted.


16.  Check for fire hazards.  If any exist, take action to remove.


17.  Ensure those components of guided missiles, currently stored in the arms room are properly accounted for.  Check on sensitive items required being stored in arms room.


18.  Ensure those components of guided missiles, currently stored in the arms rooms are properly accounted for.  Check on sensitive items' required being stored in arms room.

II.  WEEKLY REQUIREMENTS


1.  Review/scan folder containing appropriate security directives, (i.e.; AR 190-11, supplements thereto, unit SOP, waivers, last physical security inspections, etc.).


2.  Determine the following requirements:



a.  Is monthly serial number inventory due?



b.  Is monthly IDS check with responding force due?



c.  Are access rosters current?



d.  Are security checks required on personnel having unaccompanied access to the arms room current?



e.  Are any outstanding work orders overdue?



f.  Have weapon cards been prepared for all newly assigned personnel that will be assigned a weapon?

III.  MONTHLY REQUIREMENTS


1.  Conduct monthly serial number weapon and ammunition inventory to include privately owned weapons.


2.  Ensure monthly IDS test/check has been made with IDS responding force.


3.  Review all security of small arms and ammunition regulations.  Determine what requirements are not being met and take action as appropriate.


4.  Determine if any work orders are overdue.  If so, initiate tracer action.


5.  Determine when annual arms room inspection is due.  Coordinate with supporting Provost Marshal.


6.  Ensure that arms room and key access rosters, SOP's, orders appointing unit key/lock custodian, are available, and updated.


7.  Review administrative files (records of individual's responsibility briefings, key control records, records of inventory, security inspections, etc., awaiting final disposition.)


8.  Check for unauthorized sensitive items or other items stored in arms room without an appropriate waiver/exception.

SECURITY OF ARMS AND AMMUNITION

1.  Area buildings #’s 4000, 4100, and 4400 do not meet the structural requirements of DOD Manual 5100.76 for the storage of weapons.  Arms storage facilities on Active Army installations that do not meet required physical security structural standards of this regulation will have duty personnel present or be placed under armed guards when unattended.  Additionally, the following administrative and security requirements must be complied with:


a.  Weapons must be secured in locked racks.


b.  Weapon racks must be chained together or to the structure of the building.


c.  Keys and locks must be rigidly controlled (see attached arms/ammunition/Key Register with Instruction).


d.  Routine/unaccompanied access to the arms storage facility will be limited to seven individuals and their names will be posted inside the arms room or building.  Each individual listed on the accompanied access roster will have undergone a NAC or ENTNAC.  The posted access roster will indicate the type check that was conducted.


e.  During field exercises and training, pistols issued to individuals will be secured to the individual by means of a lanyard or cord.


f.  When operating in the field, small arms will be secured in approved locked racks or containers, whenever possible and under guard.


g.  Small arms transported by units to and from ranges and training areas will be secured during transport by the use of rifle racks, pistol racks, or other secure containers, and will be accompanied by at least two persons (operator and one guard) and kept under continuous observation.  One of the accompanying persons will be armed with a firearm.


h.  The arms room or building will be posted as a restricted area.

2.  Commander/responsible individuals will assure that a physical security inspection is conducted of their arms room/building immediately following occupancy.

INSTRUCTIONS

1.  When the Arms Room is opened, daily accountability of weapons and ammunition will be made utilizing FORSCOM/TRADOC Form 563-1-R (Figure B-1).  FB (PM) Form 25 will be used for the issue and turn-in of weapons and ammunition (Figure B-2).

2.  A serial number list of all weapons and ammunition will be recorded on a memorandum whenever a monthly or quarterly inventory is conducted IAW AR 710-2.

3.  When the custody of arms room keys is transferred between authorized individuals, and both parties have conducted a visual (physical count) of weapons and ammunition, appropriate entries will be made on FORSCOM/TRADOC Form 563-3-R (Key Control Register, Figure B-3).  Key control registers will be retained on file for one year and then destroyed.

4.  Procedures for utilizing FORSCOM/TRADOC Form 563-JR, Key Control Register, are as follows:


a.  The top portion of the key register will reflect the number of keys; to include their serial number.  The unit designation will be entered in the top left-hand corner as indicated.  The adjacent top right block (date(s)) will reflect the date of the first entry to the last entry date of the key register.


b.  Key issue and turn-in portion of the key register will be filled out in the following manner.



(1) Key Number - If there are 40 keys, this block should reflect 1-40; if there are 20 keys, the entry should be 1-20, etc.



(2) Issued (Date/Time) - Self-explanatory, this block indicates the date/time the key register started.



(3) Issued By (Initial) - Self-explanatory.



(4) Issued To (Signature) - Payroll signature of the person receiving the keys.  If the signature is not legible, have person print her/his name in the upper half of this block.  At this time, the person being issued keys should physically count and verify the serial numbers of the keys recorded on the top portion of the key register.



(5) Turn-In (Date/Time) - Self-explanatory.



(6) Received by (Signature) - Self-explanatory.  Ensure that when the custody of the keys is accomplished, the same procedures cited in subparagraph 4 above are followed.

5.  Weapons and ammunition inventories:


a.  DA Form 2062 will be modified by changing the title of the form to reflect weapons and ammunition inventory IAW AR 710-2.  The stock number, item description, the T & C codes to include the balance will be filled in as required.  The reverse side of DA Form 2062 will record stock number; item description of weapons signed out, maintenance, etc., as applicable.  The T & C codes and balance (reverse side) will reflect the results of the weapons physical count.


b.  Signatures, time/date entries on DA Form 2062 (reverse side).  Two signatures, one of each individual conducting the inventory, will be recorded on the lower right portion on the reverse side of DA Form 2062.  The same time and date will be entered (vertically) for both signatures per inventory.


c.  Records of physical (visual) count, of weapons will be retained by the unit until completion of the monthly serial number and then may be destroyed.


d.  A NCO, commissioned officer, warrant officer, or DA civilian will conduct serial number inventories of weapons.  The same individual will not conduct consecutive inventories.


e.  DA Form 3749 (Weapons Receipt) or appropriate hand receipt procedures will be used when unit members draw their individual assigned weapons.  Signing of FB Form 25 will not suffice for signing of weapons.

6.  An IDS (Intrusion Detection System) or a dedicated guard(s) will afford all weapons and ammunition.  At no time will weapons/ammunition be left unattended.

7.  Weapons racks or containers will be secured with a low security padlock(s) (NSN 5340-00-158-3807/3805) when not in use.  Chains used in securing arms racks or containers will be of heavy duty hardened steel chain, welded, straight link steel, galvanized of at least 5/16-inch thickness (equivalent strength of the low-security padlock).

8.  Restricted Area and Fire Control Symbol Signs.


a.  TRADOC Post No. I, "Restricted Area" sign will be posted at the arms storage facility.


b.  Fire Division Sign 4 will be posted at the arms storage facility (see Figure 3-1, TM 9-1300-206 with Change 6 for sign composition) in a manner to readily inform fire fighting personnel of the fire division classification and they in turn will be knowledgeable in combating a possible fire.

9.  Key Control Procedures.


a.  The custody of arms room keys will only be transferred between authorized individuals.


b.  When the custody of arms rooms keys is accomplished, the same signatures, dates and times should be reflected in the general time frame on DA Form 2062 (Joint Physical Counts of Weapons) as on the key register.


c.  Key control records will contain the cited guidelines in paragraph 2-8 to paragraph 2-9, AR 190-11; FORSCOM/TRADOC Form 56J-J-R, Key Register, will not be used to establish key/lock records nor serve as a record of required key/lock inventories.  A memorandum will be used in these instances and compiled IAW AR 25-50.


d.  The responsible armorer will inventory the alternate set of arms rooms keys monthly.


e.  Inventories of locks will be conducted semi-annually.

10.  Reaction/Response Forces.  Prior coordination must be made for response force of an activity for notification in the event of a duress situation.  The designated response force must respond to the affected unit within 15 minutes.

I.  FOR LOD INVESTIGATIONS STILL PENDING COMPLETION: Member whose training orders will expire during the course of continued medical care of hospitalization pending determination whether or not the disease or injury for which he is receiving medical care or hospitalization was incurred incident to Service will execute the following affidavit:

____(NAME)_____, __(SSN)__ personally appeared before, the undersigned, authorized by law to administer oaths pursuant to the Uniform Code of Military Justice, Article 136, on advantage of remaining after completion of active duty for training specified in his orders for the purpose of continuing medical care or hospitalization and, if eligible, subsequent separation or retirement for physical disability under the provisions of chapter 61, title 10, U.S.C., and after being duly sworn deposes and says:


I, ______________________________, have been fully advised by the undersigned officer of the advantage that may accrue to me by remaining after completion of active duty for training specified in my orders for the purpose of continuing medical care or hospitalization and, if eligible, subsequent separation or retirement for physical disability under the provisions of Chapter 61, Title 10, U.S.C.; and that the period after completion of training is not considered to be active military service, and that leave or active duty retirement point credits will not accrue during this period.


I, ______________________________, have also been advised that if it is determined that the disease or injury for which I am currently receiving medical care or hospitalization was not incurred in line of duty, I will be separated from the service or released from patient status on receipt of notice of such determination by the commander of the medical facility at which I am being treated.  I understand that after I have been separated from the service or released from patient status, I may receive continued hospitalization and medical care at the discretion of the commander of the medical facility at which I am being treated, where such continued hospitalization or medical care after separation is afforded.  I understand that I will be charged by the medical treatment facility concerned at the pay-patient rate applicable for the fiscal year involved.


Wherefore, in consideration of the above, I (do) (do not) desire to remain beyond the scheduled date of my relief from active duty for training.

____________________________________________________________

(Signature of Member)

____________________________________________________________

(Rank and Organization of Officer Administering Oath)

____________________________________________________________

(Signature of Officer Administering Oath)

II.  FOR LOD INVESTIGATIONS DETERMINED TO BE “LINE OF DUTY”:
 A reservist who was ordered to AT for any period of time and was disabled from disease or injury incurred in line of duty while so employed and whose training orders will expire during the receipt of medical care or course of hospitalization will execute the following statement:

____(NAME)_____, __(SSN)__ personally appeared before me, the undersigned, authorized by law to administer oaths pursuant to the Uniform Code of Military Justice, Article 136, after being advised by me of the rights and advantages of remaining after completion of active duty for training specified in his orders for the purpose of continuing medical care or hospitalization and, if eligible, subsequent separation, or retirement for physical disability under the provisions of Chapter 61, Title 10, U.S.C., and after being duly sworn deposes and says:

I, ________________________________, have been fully advised by the undersigned officer of the rights and advantages that may accrue to me by voluntarily remaining after completion of active duty for training specified in my orders for the purpose of continuing medical care of hospitalization and, if eligible, subsequent separation or retirement for physical disability under the provisions of Chapter 61, Title 10, U.S.C.; and that the period after completion of training specified in my orders is not considered to be active military service, and that leave or active duty retirement point credits will not accrue during this period.  Wherefore, in consideration of the above, I (do) (do not) desire to remain beyond the scheduled date of my relief from active duty for training.

____________________________________________________________

(Signature of Member)

____________________________________________________________

(Rank and Organization of Officer Administering Oath)

____________________________________________________________

(Signature of Officer Administering Oath)

III.  FOR LOD INVESTIGATIONS DETERMINED TO BE “NOT LINE OF DUTY”: A reservist who was ordered to AT for any period of time and was disabled from disease or injury incurred not in line of duty while so employed and whose training orders will expire during the receipt of medical care or course of hospitalization will execute the following statement:

____(NAME)_____, __(SSN)__ personally appeared before me, the undersigned, authorized by law to administer oaths pursuant to the Uniform Code of Military Justice, Article 136, after being duly sworn deposes and says:


I, ______________________________, have been advised that I may receive continued hospitalization and medical care for disease or injury, incurred not in the line of duty, as provided by AR 40-3.  Where such continued hospitalization or medical care is afforded after completion of training specified in my orders, I understand that I will be charged by the medical treatment facility concerned at the pay-patient rate applicable for the fiscal year involved.  I have also been advised that the period after completion of training is not considered to be active military service, and that leave or active duty retirement point credits will not accrue during this period.


Wherefore, in consideration of the above, I (do) (do not) desire to remain beyond the scheduled date of relief from active duty for training.

____________________________________________________________

(Signature of Member)

____________________________________________________________

(Rank and Organization of Officer Administering Oath)

____________________________________________________________

(Signature of Officer Administering Oath)

1.  PURPOSE.  The purpose of this SOP is to provide guidance for units requiring sound, bleacher, tactical communication equipment, audio visual, and other classroom equipment support during mobilization staging at Fort Benning, Georgia.

2.  SCOPE.  This is applicable to all units deployed to and through Fort Benning, Georgia during mobilization and/or training exercises.

3.  PROCEDURES.


a.  All requests for support should be routed through Chief, Reserve Component Branch, DOT to: Instructional Equipment Support Branch, Services and Support Division, DOL on a memorandum.


b.  Instructional Equipment Support Branch (IESB) is located in Room W57 / 58, BLDG 4.


c.  Memorandum will include all information necessary to enable IESB personnel to plan for the commitment, i.e. date(s) for support, location (if equipment is to be operated or delivered by IESB personnel), type of function to be supported, identity of individual authorized to sign for the material and identity of a point of contact (POC) with whom IESB personnel will coordinate the requirement.


d.  Communications Equipment Pool (CEP - 545-5055) equipment will be issued only to those persons who are listed on current signature card (DA Form 1687) on file within CEP, or authorized by memorandum.  Authorized personnel may receive t he required equipment CEP between 0730 and 1615, Monday through Friday.  CEP is located in Room W-57 / 58, BLDG 4

e.  Classroom Equipment Support (CES - 545-7062), IESB audiovisual equipment maintained in CES is for use in BLDG  # 4 classrooms only.  Similar equipment for use elsewhere may be obtained from the AudioVisual Services Center (AVSC).  Personnel authorized use of BLDG # 4 classrooms may receive the required equipment from CES between 0600 and 1745, Monday through Friday.  CES is located in Room W-57 / 58, BLDG 4.


f.  Audio/Bleacher (545-9734) USAIC, DOT equipment and auxiliary power generators will be issued only to those persons who are listed on current signature cards (DA Form 1687) on file within the Audio Section, or authorized by memorandum.

NOTE:  In additional, any individual signing for an auxiliary power generator must have in his/her possession a valid SF Form 46 indicating authorization to operate such equipment in accordance with AR 600-58.  This requirement may be satisfied "on the spot" or scheduled in advance in coordination with the generator mechanic in the Audio Section.  Authorized personnel may receive the required equipment from the Audio Section between 0800 and 1600, Monday through Friday.  The Audio Section is located in BLDG 1251.


g.  Equipment turned to IESB will be checked for completeness and serviceability.  Shortages and/or damage will be noted on the hand receipt and appropriate action initiated by the user.  Appropriate action is defined as a report of survey, cash collection sheet, etc.  In addition, operator/organizational maintenance will have been performed prior to turn in.
1.  PURPOSE.  The purpose of this appendix is to provide guidance for units, agencies, or departments requiring special coordination for visits to observe demonstrations or training at Fort Benning, Georgia.

2.  SCOPE.  This is applicable to any military, governmental or civilian group wishing to visit Fort Benning, Georgia in an official capacity.

3.  PROCEDURES.

a.  The requesting unit, agency, or department will follow all procedures outlined in this regulation to the extent that they apply to the impending visit.  Visiting personnel are not required to contact each directorate shown in this outline unless they intend to coordinate for any necessary arrangements. 

b.  Typically, visitors will only need to contact Reserve Component Branch, DOT, Billeting, and the Public Affairs Office in order to coordinate the demonstrations or training that they wish to observe.  Other directorates may need to be notified of specific requests in unusual cases, but first contact should be established with Reserve Component Branch, DOT prior to any other coordination being made with other departments or directorates.

ANNEX E BLANK FORMS

The following forms are provided to aid units in training in / on the Ft Benning Reservation:

1.  Map:  Fort Benning Main Post

2.  DD Form 448, Military Interdepartmental Purchase Request

3.  DA Form 1687, Notice of Delegation of Authority - Receipt for Supplies

4.  DA Form 3903, Training - Audiovisual Work Order

5.  DA Form 2970, Subsistence Report and Field Ration Request

6.  Not Used

7.  DA Form 581, Request for Issue and Turn-in of Ammunition

8.  DA Form 2062, Hand Receipt / Annex Number

9.  DD Form 1265, Request for Convoy Clearance


DD Form 1266, Request for Special Hauling Permit

10.  DA Form 2407, Maintenance Request

11.  DA Form 2765-1, Request for Issue / Turn-in

12.  DD Form 285, Appointment of Military Postal Clerk, Unit Mail Clerk or Mail Orderly

13.  DA Form 3749, Equipment Receipt

14.  DA Form 4283, Facilities Engineering Work Request - XFA, XFB, XFC
a.
AR 30-1


The Army Food Service Program

b.
FORSCOM Reg 37-7

USAR Financial Management and Reserve 





            Component  Support

c.
AR 40-3


Medical, Dental, and Veterinary Care

d.
AR 40-5


Preventive Medicine

e.
AR 50-5


Nuclear Surety

f.
AR 55-29


Military Convoy Operations in CONUS

g.
AR 55-162


Permits for Oversize, Overweight, or Other Special






Military Movements on Public Highways in  the






United States

h.
TRADOC Reg 65-1 w/
Unit Mail Service


USAIC Supplement 1 

i.
AR 105-31


Record Communications

j.
AR 140-1


Reserve Mission, Organization, and Training

k.
AR 190-11


Physical Security of Arms, Ammunition, and






Explosives

l.
AR 190-51


Security of Army Property at Unit and Installation






Level

m.
AR 210-11


Installations - Billeting Operations

n.
AR 215-1


AR 215-1 Non-appropriated Fund Instrumentality's






and Moral, Welfare, and Recreation Activities

o.
AR 230-60


International Balance of Payments:  Non-






Appropriated Funds Transactions

p.
AR 350-1


w/TRADOC and Army Training






FORSCOM Supplements

q.
FORSCOM Reg 350-2
Reserve Component (U.S. Army) Training






w/Appendixes

r.
AR 380-40


Policy for Safeguarding and Controlling COMSEC






Information

s.
AR 385-10


Army Safety Program

t.  
AR 385-40


Accident Reporting and Records

u.  
AR 385-55


Prevention of Motor Vehicle Accidents

v.  
AR 385-63


Policies and Procedures for Firing Ammunition for






Training, Target Practice, and Combat

w.  
AR 600-8-1


Line of Duty Investigations

x.  
AR 604-5


Personal Security Program

y.  
DOD Manual 5100.76-M
Physical Security of Sensitive Conventional Arms,






Ammunition, and Explosives

z.  
USAIC Regulation 10-10
Manual of Organization, Mission and Functions

aa.  
USAIC Pamphlet 25-11
Message Preparation Desk Top Guide

bb.  
USAIC Regulation 40-2
Field Medical Support and Routine/Emergency






Medical Evacuation

cc.  
USAIC Regulation 40-14
Prevention of Heat Injury

dd.  
USAIC Regulation 55-1
Operation of Government-owned Vehicles

ee.  
USAIC Regulation 56-1
Administrative Transportation

ff.  
USAIC Regulation 190-5
Vehicle Traffic Regulations

gg.  
USAIC Regulation 210-4
Range and Terrain Regulation

hh.  
USAIC Regulation 210-5
Garrison Regulations

ii.  
USAIC Regulation 350-1
USAIC Training Directive

jj.  
USAIC Regulation 385-2
USAIC Accident Prevention Program

kk.  
USAIC Regulation 420-90
Fire Prevention and Protection

ll.
 USAIC Regulation 600-5
Civilian Clothing Standards

mm. 
USAIC Regulation 710-3
Ammunition Supply Procedures

nn.  
USAIC Pamphlet 210-21
Catalog of Live Fire Ranges and Artillery/Mortar






Firing Points

oo.  
USAIC Pamphlet 608-1
Army Community Service

pp.  
DA Pamphlet 27-21

Military Administrative Law

qq.
DA Pamphlet 385-1

Unit Safety Management

rr.  
TB MED 507


The Etiology, Prevention, Diagnosis, and Treatment






of Adverse Effects of Heat
SUMMARY OF SUSPENSE DATES.

ACTION
Request for Loan of Mission Essential Equipment

Unit Points of Contact



       

Roster of 80-Day Conference Representatives

PX Special Items Request

Safety Orientation

80-Day Dining Facility Request

Billeting:  (Enlisted Members) Male/Female

           
     (Officer/Senior Enlisted


     (Tentative BOQ/BEQ Requirements)

Medical/Dental Officer Roster OJT Requirements

Immunization Requirements

Chaplain Roster and Requests

Publications and Blank Forms

Vehicle Operator Testing/Licensing

Equipment Spot-check procedures

Ammunition Forecast

Training Assistance


PARA

2-11

2-2

2-1b

2-5

2-6

2-8

2-12

2-12

2-12

2-4a

2-13b, 3-5d

2-14

3-39

3-5c

3-28

2-13

3-14b


DUE DATE

80 days prior to training

10 days prior to 80-Day Conference

10 days prior to 80-Day Conference

80-Day Conference

80-Day Conference

80-Day Conference

80-Day Conference

80-Day Conference

80-Day Conference

45 days prior to 80-Day Conference

20-Day Conference

80-Day Conference

80-Day Conference

80-Day Conference

80-Day Conference

100 days prior to training

90 days prior to training


Evaluation Information

Billeting:  Final VOQ/VEQ Requirements

Training Support Request

TSC Support

Range Request

Weapons Request

Convoy Clearance

Shipment of Excess Cargo/Personnel


Radio Frequency Request

Ammunition Forecast Update

Aerial Photography Request

Advance Party Strength Report

Aviation Parking/Maintenance Support Request

Ration Request


3-21

2-12

3-14

3-18

3-17

Appendix A (6a)

3-26

3-27

3-41

2-13

2-7e

3-3

3-19

3-22


60 days prior to training

45 days prior to training

90 days prior to training

90 days prior to training

90 days prior to training

90 days prior to training

45 days prior to training

90 days prior to training

45 days prior to training

10 days prior to training 

90 days prior to training

10 days prior to training

90 days prior to training

90 days prior to training

Notification of Postal Service to be used

1st Individual Weapons Security Letter

Fund Order (DD Form 448)

Training Schedules

Telephone Request

Release Electrical Messages (DD Form 577)


Citizen Band Radio Operation

Security Clearances

Ammunition Request (DA Form 581)

Safety Orientation

Signature Cards (DA Form 1687)

Privately Owned Vehicle Registration


3-38

3-14c

3-31

3-15

3-42a

3-43

3-45

3-13

2-8,

3-23c(1), d

2-6, 3-8

3-24c

3-1b

3-23c(2)

3-54


10 days prior to training

10 days prior to training

21 days prior to training

10 days prior to training

14 days prior to training

Arrival of Advance Party

10 days prior to training

7 days prior to training

4 days prior to             Day Required

80-Day Conference

Prior to Arrival of Advance Party

Arrival of Advance Party

Arrival of Advance Party

Arrival of Advance Party

Strength Report 

Mail Orderlies

Equipment Spot-Check

Public Affairs Officer Briefing

Unit Fund Dividends

Publication in Benning Bulletin


3-3

3-38

3-28

3-57

3-7

3-40


10 days prior to arrival of Advance Party and arrival of Main Body

Arrival of Main Body

Arrival of Main Body

First Day of Training

Within 5 days after arrival of Main Body

Two days prior to publication

(Unit Designation)

Office Symbol (Marks Number)                                                      Date ___________

MEMORANDUM FOR Commander, Installation Morale Welfare & Recreation Fund, P.O. Box 1996, Fort Benning,                   Georgia 31905-5223

SUBJECT:  Morale Welfare Recreation & Benefits for Reserve Components

1.  Under the provisions of paragraph 3-23, AR 215-1, request this organization be furnished Morale, Welfare & Recreation Benefits for Reserve Components.  The following is the basis for funds requested in the amount of $33.00.

PERSONNEL
                    DAYS

    44
          
X                   14          =         616

      2
        
X                   15          =          30

    18            
X                   16          =         288

      3             
X                   18          =          54

                                                       988 - 30 = 32.93

                                                    (round to nearest whole dollar) X $1.00 = $33.00

2.  SIDPERS report of this organization, 11 August 19XX  , substantiates the above information.

3.  Enclosed is appointing informal memorandum, or formal memorandum, as applicable, designating duty appointment of the Unit Fund Council, plus a complete set of orders with any/all amendments, changes or annexes and orders listing any attached personnel.

_____ Encl                                 
_______________________________________

as
                                                                       (Signature Commander)




                                          
Commander's Signature Block
VISITING AIRBORNE UNIT PROCESS                         





N-DAY

· Unit notifies OTD, DOT. (MSG Smith)
N-70

· DOT deconflicts with 507th  S-3 Air.
N-69

· DOT completes FB 466(Req. for Range and
N-68

    Terrain Areas).

· OPMD attends Installation Air Meeting
N-50

· Notify 11th Regiment Cmdr to inspect 

pre-jump, J/M procedures, DZST and Med.

    coverage.

· Send CG Installation Air Letter.
N-14

· Unit DZST arrives Fort Benning, GA.
N-1

· Unit Airborne Operations begin
N-Day

· 507th furnishes DOT with FB 23-R
N+5

(Airborne Safety Standardization Team

Checklist) 

VISITING  UNIT HIGH RISK TRAINING PROCESS

(This training includes Fast Rope,  Rapelling,  Helocast,   SPIES, and FRIES Operations)





N-DAY

· Unit notifies OTD, DOT. (MSG Smith)
N-70

· DOT deconflicts with OTD, DOT.
N-69

· DOT completes FB 466(Req. for Range and
N-68

    Terrain Areas).

· OPMD attends Installation Air Meeting
N-50

· Notify 11th Regiment Cmdr to inspect 

Pre operation procedures, and Med.

    coverage.

· Send CG Installation Air Letter.
N-14

· Unit LNO arrives Fort Benning, GA.
N-1

· Unit Operations begin
N-Day

DISTRIBUTION:

CDR, MEDDAC

CDR, DENTAC

CDR, DPS

DRM

DOL

DPW

DOIM

DOT

SJA

PAO

Red Cross Advisor
