FORSCOM Regulation 500-3-3   (For Fort Benning, GA – as of  20010822)
Table 3-1: Initial Mobilization Station Activities Checklist

SECTION I.  ADMINISTRATIVE COORDINATION.

1. Determine location, POC and Phone Number (where appropriate) of the following MS agencies, facilities and services:

                     DSN  835 (545) 784 (544)

                     Area Code (706)

AGENCY/FACILITY
LOCATION/BLDG #
POC
PHONE

DPCA (DCA) Dir. of Community Activities
               Bldg # 241
TBD
545-1511

AG      (MPD)  Military Personnel  Directorate
               Bldg # 2604
TBD
545-4002

FINANCE (DRM) Dir of Resource Management
               Bldg # 66
TBD
545-1213

DFEL/DPW  (RDPW) Regional Dir of Public Wrks
               Bldg # 6
 TBD
545-2292

PAO  -  Public Affairs Officer
               Bldg # 4
TBD
545-2211

IG  -  Inspector General
               Bldg # 70
TBD
545-2499

CPO  (CPAC) Civilian Personnel Advisory Service
               Bldg # 85
TBD
545-1139

TD  - Transportation Division Chief
               Bldg # 280
TBD
545-4788

TSC  -  Training Support Center
               Bldg # 130
TBD
545-2132

POST PUBLICATIONS
               Bldg # 1792
TBD
545-1466

DIST. POINT – Official Distribution/Mail
               Bldg # 110
TBD
689-1696

PHARMACY SERVICES
               Bldg # 173
TBD
544-1379

DENTAL CLINIC       
               Bldg # 9240
TBD
544-3954

AMERICAN RED CROSS
               Bldg # 1699
TBD
545-5194

CHAPLAIN'S OFFICE
               Bldg # 4
TBD
545-2288

POST OFFICE (MAIN POST)
               Bldg # 110
TBD
689-1696

SERVICE CENTER  (MAIN POST)
               Bldg # 1622
TBD
545-2337

POST EXCHANGE   (AAFES )
               Bldg # 9320
TBD
689-8025

AER  -  Army Emergency Relief
               Bldg # 2643
TBD 
545-2536

Staff  Judge Advocate 
               Bldg # 5
TBD
545-4611

PROVOST MARSHAL   (DOD Police)
               Bldg # 215
TBD
545-1133or 911

MAT/VALIDATION TEAM
               Bldg # 4 / Rm. 87
TBD
545-2092

EMPLOYER SUPPORT TO
CRC Bldg # 4628 
TBD
544-6494

GUARD AND RESERVE




SECTION I.  ADMINISTRATIVE COORDINATION  (Cont’d)

2.  When does my unit in-process?
Following arrival of ADVON 

3.  When will I meet the SIDPERS Interface Branch
At in-processing  

(SIB) to discuss the accessioning of my unit?


4.  What is the sick call schedule for my unit and where?
0600  / Must fill out TMC form the night prior. LOC – TBD

5.  What additional duty assignments must be made
See Annex G, FORCOM Reg 500-3-3 (RCUCH), item h/page 127

within the unit; i.e., mail clerk, safety officer, etc.?


6.  Where does my unit pick up mail?
Main Post Office.  Bldg  110

7.  Does my unit have adequate phone, FAX and 
Yes

DSN/WATS service?  


8.  How will ADP support be provided (hardware and
The unit should bring their own. Limited availability at MS

software)?
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SECTION II.  OPERATIONS COORDINATION.

1.  Where is the mobilization coordination center
Harmony Church (old Cusseta Hwy) Bldg # 4628

located that the advanced party reports to?
(706) 544-6694

2.  To whom is my unit attached/assigned?
USA1S, Mobilization Branch

     a.  Where are they located?
Bldg 4, Room 87

     b.  Is there a unit sponsor program?
Yes, 2145th GSU provides the sponsorship 

3.  When can my unit begin training?
MAT will determine, based on mission requirements

4.  Where can unit training aids be obtained?
TSC Bldg # 130,  545-2132

5.  When does my unit deploy?
On order, following validation.

6.  When does my unit begin SRP/POM processing
 Per the SRP schedule TBD.

and where?


7.  What additional SOPs will my unit need and
  SOPs will be provided to the advanced party.

where can I acquire them?


8.  Where is the storage facility for COMSEC
TBD as necessary.

equipment and keying material?


9.  Where is my unit status report (DA FORM 2715)
At Bldg 4 upon arrival of the advanced party.

submitted?


10. Where does my unit submit it's Materiel
At Bldg 4 upon arrival of the advanced party.

Condition Status Report (DA FORM 2406)?


(Required within 72 hours after arrival)


11. What kind and how much training ammunition
Fort Benning can support most conventional Class V as requested on FORSCOM Form 319-R.

are available for my unit?


      a.  Where does my unit draw training
 ASP, Bldg  6000

ammunition?


12. Where does my unit store it's classified
TBD as necessary

materials? (documents or equipment)


13. Where is MAT and/or CONUSA Validation
Bldg # 4 EOC  / 545-2092/5417

Team located?
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SECTION III.  LOGISTIC COORDINATION.

1.  Where is my unit's higher headquarters logistics
TBD

office and what is its phone number?


2.  Where are my unit's billets and dining facility?
TBD by DFEL

      a. Officer/Male


      b. Officer/Female


      c. Enlisted/Male


      d. Enlisted/Female


3.  Where is my unit's motor pool/vehicle parking area?
TBD by DFEL

4.  Where is my unit's DS maintenance support facility?
TBD by DFEL

5.  Where does my unit turn in excess or unserviceable
 Unit                                      Bldg                 Phone

property?
TBD

      a. General Property
TBD

      b. Vehicles
TBD

      c. Communications Equipment
TBD

6.  Where does my unit pick up requisitioned items?
TBD

7.  Where and when do I review my unit's property
TBD

book?


8.  Where is:
 Activity                                 Bldg                 Phone

     a. Central Issue Facility  
PO&S Div., DFEL               # 3020             545-9928

     b. Clothing Sales Store 
AAFES                                 # 285               545-7379

     c. Food Service Officer/TISA
PO&S Div., DFEL               # 2831             545-8982

     d. Ammunition Supply Point (ASP)
PO&S Div., DFEL               # 6000             544-6104




9.  Where and when can I set up my unit's accounts for:      
Through 2145th GSU  

    Class
 Bldg                                                               Phone

      a.  I


      b.  II


      c.  III


      d.  IV


      e.  V


      f.  VII


     g.  VIII


     h.  IX


      i.   Office Supplies 


      j.  Self-Help


10. Where does my unit submit work order requests?
DFEL                                                             545-2138

11. If my unit is to be bivouacked in tents:
TBD

     a. Where do we acquire tents, cots and heaters?
TBD

     b. Where and how do we get water?
TBD

     c. Where and when do we get showers?
TBD

     d. What arrangements are made for trash pick up?
TBD

     e. Do I establish field latrine facilities for my unit
Portable toilets are available as needed

or are commercial portable toilets available?


12.  Where do I coordinate on-post transportation
Through 2145th GSU

requirements for my unit?


12a. Where do I update my Deployment Equipment
Installation Transportation Office Bldg # 280   545-4788

List?
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13.  Is my unit's basic load of small arms ammunition
At APOD in theater

To Accompany Troops (TAT), available?  Where am I


issued TAT?


14.  What is laundry turn-in schedule and where does
TBD

my unit turn it in?


15.  Where does my unit get calibration support?


Where does my unit submit AOAP samples?


16.  Where does my unit pick up BBPCT?
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